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This student handbook is- one of the= ~{>ubXi'C!a$:^on^^id : '^ 
for the Oregon Bus Dmver Train ing, Core Course. Handbook; ' contend V^X-/7'v 
Reuses on those aspects of driving a -school ; bus 'that : '^X*li/a^^tp^^^ 
giving an automobile and that are e s se n t i.a 1 f or . -t he -safe '7' ; ;-'V^^ i^X/^l- 
: transport ing of students . Designed tp,^ac : c^mpa'n ; yV'tEe; : ;f ou^^^a^^^^^f'* 
(each two and one-half hours long) , the h a nd book c on.t a in s four, .uni ts. 1 
(1) qualifications, responsibilities, and regulations'; (2 ). v pupil:r v :^:' 
management; (3) inspections and operation; and (4) emergency and v > r 
accident procedures. Along with regulations that Huast be f olXowVd by v ^ 
school bus drivers are suggested ways! to eJLicit Jtra e n t c o oper a t i on - 
with safety precautions. Copies of reports that v diners may have r - : 
occasion to user, drawings, and space for class notes are, also ' >' '/ 

included. (MLF) f ' • ■§?&'•■ ' e - . "v:^!;" 
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Federal law prohibits -discrimination on *-th&~basis- of 
'race, color or national origin (Title VI of the Ciyii Rights 
-Acta? 1 964) f sex (Title IX- of the Educational Amend- 
ments of -1972 and Title fl of the Vocational Education 
Amendments; of 1976); or. .handicap {Section 504 of the 
* Rehabilitation Act of 1973)' in. educational programs and 
activities' which receive federal assistance, Oregon igws 
prohibiting discrimination include ORS 659 150 and 
659.030. The State Board of Education, furthermore, has 
adopted Oregon Administrative Rules regarding equal 
opportunity and nondiscrimination; OARs 581 -21-045 
through -049 and OAR 581-22-505 v 

it is the policy; of the: State Board qf Education and a 
priority of the Oregon Department of Education to ensure 
equal opportunity in -all. educational programs andao- 

•iivities and in employment. The Department .provides 
assistance, as needed throughout the state's educational 

; system concerning issues of equaf opportunity, and has ■ 
designated the following as responsible for coordinat- 
ing the Department's efforts; 

: " vTitle (^Vocational Education Equal Opportunity Spe- 

;^^Tftfe-^1^?qual Education 3nd Legal Specialist" . 
:^;>VWtIe IX — Associate Superintendent, Educational Pro- 
■^^^ Education and Leg~ 

.Se^tloi^.^4^Specialist for Speech. Language and 
\l^^0e : armg] Special Education Section ! 

inquiries* may.be addressed to jhe Oregon Department 
of Education; 700 PringleParkwQy SE. Salem 973 ! 0 or to 
the Regional Office for Civil Rights.* Region X. 1 ' 
^Second Avenue; Seattle 98101 . : 
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< * :> • * : ' ; FOREWORD , /f 

The 3u^ Driver: Training Core Course is designed to acquaint license 
applicants with the minimum skills and knowledge needed to drive a school 
\bus'. It is a ten-hour prograt#, consisting of four 2-1/2 hour classes. 
Content focuses or} those aspects of driving a school bus which differ 
from driving an automobile, and which are essential for the safe v \ 
transporting of students, _ * ^ \ 



Our goal is to help you become licensed school bus drivers in the service 
of Oregon students . ; It is, after all , skiWed> reliable drivers who 
Contribute so much to education statewide by making facilities, rrtore . 
accessible to students, ' \ * s 




Jack W. ^perr, Coordinator 




J oh n F a i rc h i Id , S p*e cri a Id s t 



- Funds for p r 4 n t i ng 

publication were provided by: the 
Oregon Traffic Safety Commission 



TABLE OF CONTENTS 



Foreword . . ..*.',-..', . . , , . *.. •,. . Y 

Using the Student Handbook . \1 : •.' .......... .,. . 

Core Course ; » .• • ; 

UNIT I Qualifications, Responsibilities, 'and Regulations 
UNIT 1 1- Pupi V Management . .' : . ; . . . \. . .. , . 

'UNIT III Inspelctioris and Operation .;. . . . , . 



; 



UNIT I-V Emergency and Accident Procedures 



•A. 



3 
7 



'iv-i 



life 




t. 



./ ! 



US ING THE ; STUOE.N 1 HANDBOOK 



* / .V* 



K ■'Tfte Student •Handbook designed to' be used .with' t h e" 06 r eg ip up i V -Wriri so or t a-^ "T>A' ; ' <<:■ 
f ' i §11.9" Ma ft ftgJ . - a ndHme rgen cv Procedure s / o r Sc h 6o 1 Sb riv hrWe rvft a 1 ong w>th local ' -^ r> 
SSvh ^hdndbxjb^ ; ahd^ma'teria ::: l : s; • ' :: vVv-><;\. V :^^ : ;.^iT : -l'f *^ k '^V--.' ! ,.y • •a'.':""'" 



After, every citation of a pag* or list number, there is an underlined blank, 
space for adding penciled changes as various publications are revised. : ;v 

(Example. Oregon Pupil Transportation Manual , p . 20 _, number ]Q ...')' >■ -\ . . , 

. . Extra space has been provide^in the margins for notes . v^.iv;'' 

Students should become familiar with the* contents of both the Oregon 0 river's 
Manual and the 0 regon | Chauffeu r's Ma n ua 1 /buhl inheri- hy ; t'h e&fejjjb r ^° h irict'- 
Division. •..•i-'tH • AvW*. v *«r? v , ViTrr?,*^?* Sfr^vSi*- l > ?\&>*--:*^VV - 
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CONTENT \ ! : NOTES 



, ; School bus drivers hold positions of responsibil ity; Tl 

.;: . must observe regulations and be able to exercise great skrl 1 
. ; , . • * r 'd judgment in operating buses and dealing with people. 



'."'C/ ■ -•>:■;.'. Vv, ' Qualifications ;" _, . 

, is essential that the 1 oca 1 school transportation .depart- 
••^ • fnent sel ec t applicants a rid d r i v e r s in compl iance 'with : ' 
i';ifv ^tioha) standards and Oregon laws ..a/id regulations. " '• \ : 



>;•>. •'■v. vs "- /••* .-. \ License- Requ i rgmen t s ';• ; • " ' ' 5 

_^ -f-i "-' . $S ^ V^P' S £ '^egu 'i cements • .for*' ;sclho?l tbu sV«a rivers/ , 
_ ... beg ins on parte 31 of the Oregon Pup i kjransportat i on i 

Ha nu a l. . • .: s v. ■ '/-v. ' V. - ,• '-^ : 

y ' \ r ". ^In. select tng, school- bus drivers, the employer considers • 
J .' , whether drivers are in good phys^c^l condition, of sound 

• / character, and conpeten^ vehicle operators. They/ should be *' 
able to establ ish and maintain (food relationships, wi th: the 
> s|)dent'S.: v They snou^d, be even; tempered ,:oe able to id just 
'to job conditions !? and^ have positive safety attitudes. Their • 
'; f ;7 traffic records must meet the^standards established by the' 
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Driving" -and' CYlminal Records 



"OAR 581 -53-006(8) Of 

... "' f - = S "TVi ' 'ft J~ 1 . 



ri ving 



and Criminal Records 



(a) 



■(b)- 



(c) 




(A) 
(B) 



The Oregon - Department. >of Education - srfal 1 review' 
• the driving record of each applicant! before a. ** 
permit or license is issued or renewed.. 
Applicants who have held a dri ver '.s- license in a 
state other than. Oregon anytime during the" 
preceding three year period shall furnish upon, 
request a copy of the driving record from each 
state or states to the Oregon Department of • 
Education at time of application. 
The Oregon department of Education shall- rev.iew 
the criminal.' record of a driver upon ori 
application,' for a permit or. license. - 
An applicant vi 1 1 be refused a school bus 
. dri ver '"s l icense or a xurre nt license shaljjike 
suspended or re'voked if the applicant or titfyfcr;. 
Has ever beeo convicted of a sex offense 
involving force or minors; 
Has ever been convicted of a crime involving 
violence or. threat of violence. This ^shall 
not apply if applicant or driver has been " 
free from custody, probation and parole for 
the preceding three year period; • 
Has, within the preceding three year period, 
an entry in a public record as defined in 
ORS 192.410, involving criminal activity in 
drugs or alcoholic beverages; 
Has had a driver's 1 i cense suspended by the 
Division of Motor Veh.icles of any state, 
within the preceding three" year period, for 
a cause involving the unsafe operation of a 
motor vehicle. 

Has been convicted within the preceding 
three year period of: 

( i ) Hi t-and-Yun driving ; 

(ii) Driving under the influence of intoxi- 
cants as defined in ORS 487.540; 

(iii) Reckless driving as defined in ORS 

487.55.0; " I ,.\.. r .._J 

Fleeing or attempting .to elude a^po lice 
officer while driving a motor vehicle; 
Failure to perform the legal duties of a 
driver involved i?n an accident or. 
collision which results in injury or 
death of any person. 



"(C) 



(0) 



{ E ) 



(iv) 
(v) 
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(f) 



Hfcs. a, driving record for" the, preceding three. .year 
period th^t has. an accumulation of 31 or more 
points based upon ..the following point system:' 
(i) Each chargeable accident and each conviction 
' ; for ; a moving violati on - of . traffic >aws shal 1 

• . have a value of 10 points." A chargeable, v 
s ■ accident' is one in. which "the 'driver is 

.answerable as the primary/cause of , or • / 
Chargeable wi th the result of.- an -accident. 
"( i i ) One point shal'l be subtracted -frnwn the tot*l 
number of points for each ful 1 month, since 
th e 1 a st chargeable accident or con v i c't i Oh"; • 

♦ to -the time of' driving record check.' 




OAR 58Jb£3-006(9) Refusals and Suspensions . "'• **•- 
/(J) The Oregon Department of Education may refuse, 
suspend or revoke the 1 i cense of a school bus 
d rive r f o r noncom p 1 i a nee wi th 1 i cen s i n g . o r " phys - 
ical requirements, giving, fal se or incomplete 
information on application forms, or failure to , 
coin pi y wi th laws, rules and regulations appl i cable 
to school bu s drivers . Appl i cations wi th obvious 
incomplete or inaccurate information wi 1 1 be 
returned to the employer with no action . taken 
regarding denial or approval . * >^ ;< : ' 

Upon suspension or revocation, the 1 icennsee- shal l * 
surrender the suspended or revoked license to the 
Oregon Department of Education. > 
Hearings ; on appeal from refusal , suspension or 
revocation of school bus driver's licenses shall 
-be. pursuant to ORS Chapter 133. 
' A 1 i icense may be suspended for any period up to. 90 
days. If conditions of the suspension have not. 
•been: met' within the suspension, period, the license 
shall be revoked. 



(b) 



( 



'(d) 



OAR 581-53-000(10} Change of Name, Address or Employer 
,'"•.* Upon change of name.,, address or employer, a driver muS|t 
notify the Oregon Department of Education within thirty 
days. A dupl icate 1 icense will be issued ff necessary. 




a.. 
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! Physical Requirements • . • ' 

[ ' V . • ■ . • . • - . 

| OAR 581-53-015.6 states, in part, that" In order to dftive a 
| school bus, the following minimum qualifications, must be* 
ii • met: • t , 

A. , Mental and physical' condition . - 

!• No mental , nervous,- organic, ^o^fu.nctional\ 
1 . disease, l ikely too interfere with safe driving or 

. other responsibilities of a school: bus driver./ 

2.. No impairments of use of foot, leg, fingers, /hand 
\ ,7 or arm, or other structural defect or T i m i tation 
1 ikely .to" interfere wi th safe driving or other 
responsibil i ties of a school bus driver* (Drivers 
may be required to demonstrate ability to: open 
and close a. manual^ 
>\ control wi th a^ 

* arid descend steps ..with a maximum step height of* 
17-1/2 inches; operate, two-hand and two -foot con-r 
trols simultaneously and quickly; have a reaction 
. time of 3/4 of a second or less from the. throttle 
to the brake control ; arry or drag- a 125 .pound 
person 30 feet in 30 seconds or less; depress, a 
brake pedal wi th the foot to a pressure of at 



} easlt 90 pounds; depress* a clutch pedal ^ith/thfe 
foot to a pressure of at least 40 pounds unless 
opera ti ng an au toma t i c transm i ss i on ;- ex i t from an 
emergency door opening of 24 x 48 inches at least 
42 inches from the ground In ten seconds or less. 
: Jf there i s reasonable doubt that the appl leant 
\ can perform an^ of the above, contact the Oregon 
Department of Education for .further instructions*} 



' CONTENT 



B. Eyesight 



VUtial acuity of at least 20/40 (Snel len) in each eye 
either without glasses or by correction with ota ss-.es : 

... vision shalj not be less than a total of 
140 degrees; ability to distinguish colors— red, green 
and ye 1 low; 'drivers requiring correction by glasses 
shall wear properly prescribed glasses at all times 
while driving. " . • ♦ 



r 



NOTES 



/ 



G . Hearing 



Hearing shall not be less than 7/15 in the better -ear-, 
or hearing loss greater. than 40 decibels if audiogram 
is used, for conversational tones, with or without a 
hearing aid;! Orivers requiring a hearing aid shall 
wear such properly operating aid at all times while 
driving. ;' ; f - .' 



1 



0. Liquor, narcotics and drugs 

. Shajl not use intoxicants to excess or be addicted to 
narcotics or habit- forming drugs. 

E . The dri ver i s not qua 1 i fled to operate a school bus i f 
insulin is necessary to control a diabetic condition, 
or if the: driver has a diabetic condition with a fasting 
glucose of more than 200 mg/dl . 



If the driver has severe hypertension (grade 3 retin- 
opathy), the driver is not qualified to operate a 
school bus. 

. f . - - - : •• • ■ . . 
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Knowledge and Skills 



Review the, Oregon Driver' s Manual and the Oregon Pupil 
T ra rife do r tat ion Man ua 1 before taking the filial course 



examination 



The state carefully spells out the knowledge and skills 
required of school bus drivers/ Human lives depend upon 
their skills, knowledge, judgment, and" attitudes . 



In addition to oasic training,, drivers need to participate 
in inser^vice activities designed to improve their ability 
to cope with changing driving situations. . 

RESPONSIBILITIES 



A school bus driver has responsibilities to the employer, 
students, parents, associates in the school system, them- 
selves, and the general public. 



, To Employer 

Like every employee, the driver has a responsibility to 
the employer to be punctual| honest, neat in appearance, 
| and prompt to carry out orders. The driver must submit 
I all re qui red reports and give the district advance notice 
if unable to fulfill a commitment. * 



;i-8 
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The employer sees to. it that vehicles, are operable and safe, j 

that drivers- carry ou-t^ sta.te and local policies, salaried . « j . 

are paid, and that drivers are" notified "of changes in pbl icy ; 

or routine. ' • -\ . .. '• ' -. ' ! | 

. !■ • . . .. r, . , , ,., ; i 

JThe; supervi sor, as the link .between employees and employer, ' j 

I needs full cooperation. Drivers must be will ing \tO;:. j 

1 . Accept responsibility. ' -j 

. . ■ : ' ' ;■• : " ^ .*. . " ;■ - •' *• . • " '.:) 

2. 1 Accept authority. . " * •' \ j 

3. Show interest in work. j 

4. Accept training. j- • 

5. Carry but work willingly. ' j v 

6. .Gain a working knowledge of. written school policy. . . 



\ 



7. Communicate wi th supervisors . 



V .; It i s appr.opri ate for drivers to di s'cuss w.i th supervi sors 
any disci pi ine problems, condition of the buses, route 

j;.- changes, and similar matters. Supervisors should be 
. informed of encounters with parents and help drivers with 
reports and maintenance requests. In addition, drivers 
should report any road' hdfeards which develop on school bus 

v .^v. .... rf$$x!^K<tt$r^$&$\$6ri^ - 



NOTES 
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CONTENT 



To Students 



j> ° F ^ v * r *\: ^t^udes/ influence students \ : attitudes toward •/:' 
schopl ^safety - practices, other adults and one another. 



: V;'. V - ,. ; ;r ; To Parents , ...... .. . : 

Business dealings with parents are best conducted by the 
appropriate school officials. Drivers still need to know 
J the regulations and local policies even though the parent 
| is being referred to a supervisor or principal for help 

- i To Other Empl oyees . 

Co-workers appreciate friendliness and cooperation. Work 
will be more pleasant and easier if the driver is: 

1 . ^6drteptf|. Xoifiif^ii^^^i\n9y^ good impression of 
the entire transportation^system and the school system 

2; Helpful —using proper driving practices and assisting 
others, such as helping check lights: 

3. Ready to compl iment the work of others , thank persons 
offering assistance and avoid gossip and complaining. 
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' ~. To Self - ... , " • 

A driver must 'be , physical 1y and mental ly ready to drive and 

observe the fol lowing: * /. • ' f . 

1. Be rested and free from fatigue.. ~ « v " * ; 

2. Do not u$e to.bacco on the school bus- when students are 

; on or near the bus, or permit passengers to use 

- *\ • . . - • « , • * . 5 \ 

" . tobacco. 



3. Oregon regulations state that a driver .shal 1 not be 
tinder the influence of an alcoholic beverage or any 
dangerous or narcotic drug while on duty; shall not 
consume an al cohol ic ' beverage, regardless of its • " 
alcohol ic content, or any dangerous or. narcotic, drug ; 
while on duty or within six hours before going on duty 
to operate a pupil transporting vehicle. • , 



?5; 



4. Personal appearance, grooming, and language must be 
acceptable within the community. 



To theiPubl ic 



The appearance of; the driver and bus, and the way the driver 
operates the bus provide the public with an impression of. ' 
the school system itself. ' One di scour teous or irresponsible" 
act reflects poorly on the schools and, u\ particular, the 
transportation department. Observers, i eluding th^' passen- 
gers, take good driving and driving man|^rs: for granted. 
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Building good relations with the. pu'bl it includes showing ; s 
interest in the passengers. Gain their ire'spect 'and confi- 
dence. Help them understand the importance of good- be ha v- 
loral practices on the bus; compliment -therm- when "t^ey 'do 

well . - '. • / ; . - v, >v ; ;>^. 



R E GUI . A T X Otl S 



The National High way T ra n s part atten ^Sia ; f ety * Admi n i s tra t fori : :' 
has e stabl -i shed mi n i nun federal s t a n d;a r d s . . f o r school bu s •• " 
drivers, buses, and bu-^Jpe r&ttf q^.s^.:-"*: . .,; v .w ••; v »^xy£'9 

Oregon statutes and State Boaicd- of 'Education regulations. ~- 
have been enacted and adopted to hel p ; assure . sa fe school' bus ; 
transportation.-.: - . > v : -#'^iv^%?-i?^'c '/.- • 

' • •• Standardization .of Buses - .; \ * • ; 



Oregon Revised Statute 485.010 .defines, ''-stfibol \i8us-" as v' ' 
recognized in this state. A scboolVpus ."GompVI f es^witn ^tan- ; \ 
dards relating to school bus construction* and school bus' 
equipment adopted by the Department of Education - . . .. if* 
Minimum Standards, for Oregon' School Buses gives detailed 
specifications. .. . . 



:=| School Bus Stop. Law . 

>QRS 485. 025 ..and 487.445, the School Bus Stop laws, "are the,: 
most familiar of the statutes, explaining what school bus 
drivers and other' motorists are to do when students are 
being loaded or unloaded. The Oregon .Pupil Transportation 
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Manual details the School Bus fctop laws beginning on" page 

6 . ...... 

8-Light Warni^F lasher System 

The school bus ^driver must use the flashing [ warning lights 
ft appropriate times to inform other motorists of the bus 
driver's intention. '* . /. 



Oregon requires the use of the 8-1 ightfwarning system, with 
two amber lights on the front and two on the rear of each 
school bus. to be flashing when the bus is stopping; and two 
-red lights on the front and two on the rear, to be flashing 
ONLY when the bus is stopped on the traveled portion of the 
roadway to load .or un 1 oad students . 



All traf f ic in both directions must stop; while the red 
warning flasher lights are in use, unless the bus is on a 
divided highway, where only traffic moving in the same 
direction as the bus must stop. A divided highway is one on 
which two separate roadways are divided by a barrier or 
unpaved median strip. 

ORS 485.025 prohibits the use of the flashing red lights if 
the bus is : . 



1. 



2. 



3. 



not loading or unloading students --except in a place 
that obstructs^other driver's ability to see the 
flashing red warning lights on another bus, 
at an intersection controlled by traffic lights, or 
by a police officer, 

in a loading area that is completely off the roadway. 
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Making the Stop Caw Effective 



1 The Oregon Pupil Transportation, Manual, lists suggestions 

[ (beginning pn. page.n_ ) for making the School Bus Stop Law 

i effective. - * * • • s ; 



. Loading .arid Unloading 1 

Loading and unloading passengers is 'a' dangerous operation. 
The driver needs to be aware of the directions which the "" 
students will head after unloading. Stops for loading and . 
unloading shall be made on the roadway,, irt the center of the 
right-hand lane, only if: 

1. Students will be crossing the road. 

-2,1 The .bus cannot be stopped completely off the traveled j 
... portion of the road . 

Stops for loading and unloading will be made off the roadway 
only if students will not cross ; the road and the bus .can be 
removed completely from the traveled portion of the road. - 



Stops for loading and unloading children should . NOT be made, 
at an intersection controlled by traffic signal s. • 

- To make a safe stop: * • 



1. Start slowing down at least 300 feet (ttye length of a* 
football field) from the stop. 
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Turn ort flashing warning lights- if . stop is .to be fnade> ! 
Q,n the roadway.. Turn oh right turn signal i f jthe stop. 3' | 
will be.rnade of f -the 'road . .s •• • j 

3» ' Check >11 mirrors to see that traffic is clear/ ! 



NOTES 



'4.' Approach students with extreme care, giving due -con-' • : 
j sideration to' the surfac'e of * the.road. " ^ 

5, If the bus is pu Vied off theWtrad* cancel the -turn 
^ signal . - ' ' % ; - " r ^ 

6, Keep the brake applied. ~ r 

7, Open the front door only when ready to load or unload 
students.- ^; * ■ j| _ ■ 

The il lustration on page 59 in v the Oregon ~ Pupil Transpor- 
tation Manual shows how to ma^a saf^ stop on 'the highway . 
During off- road stops* .th^dKver may use the hazard lights, 
but "flashing- warning] i^hts vshal 1 not. be ope rating. c 

School stops should be* situated so that students get on or . 
off from the school- ,stde -Qf\ the bus. ' 

• v * • " *- v - * - . 

Students enter the bus single file, each using the h-and- 
rail, and go directly' to their seats. , 

Students leave single file, using'.the handrail ■'. Those who , - 
cross the road should walk in front of the bus. 
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After loading and unloading the bus, the driver should: 

T. Check to make sure students are all properly seated or 
V are off* the roadway. 



-v; - 



2. Close the front door. 



3. 



4. 



. Check traff ic Use mirrors, turn on the left turn 
signal If the bus is off the road and, when safe, pull 
back into the lane of traffic . ' 

Cancel the turn signal if it was on, accelerate to road 

. .. ••«■ » ■ • < • * . ; _ 

speed, and proceed on to the next stop. • 



|.. Check traffic in both directions before allowing students to 
• cross a road. Make certain that all students are off the 
road before moving the bus. 



Railroad Crossings 



Crossing railroad tracks is very hazardous 
drivers have exacting precautions to take- 



School bus 



1. In preparing to stop, the driver must have the least 
possible distraction. Quiet the students and, if 
necessary, turn off the heaters. 



J 
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2.) Check the traffic control devices. 



v 



3 ■ 




Apply the brakes and STOP smoothly, noJHJSser than 15 
feet nor. farther than 50 feet from the nearest rail. 



1-16 



CONTENT . 



. ' .4.. Do NOT -turn on flashing warning lights. Hazard lights 

'ft \, "■ - may he used. . . ' * • \ 




. 5. Open the service door anwWjPdriye.r ' s window to LOOK 

and LISTEN. ■ < • ■ * : ' •'' • ' V - - , 

" - • ' >' . • / • 'Vf • ; . ; 

6. If" no train is approaching, shift into-a gear that will; 
take the bus across the tracks without hesitation. 

DO NOT SHIFT GEARS WHILE ON RAILROAD TRACKS. LOOK and, 
LISTEN a second. time, close the door, and proceed 
quickly and smoothly. , r ' '. r ' ' "' 

7. If a train is approaching, hold the bus .in place, using 
" \ the parking brajte if waiting time warrants .it.' After 

• the train has gassed, proceed as. described' in step six. 

. 8. . At mujti track .Crossings, be certain a tra in is not 
\ approaching oh any track before crossing.. After., a 
J ; • train passes, Iwait untii all .'other tracks become . 
\ visible before eros si nq,' ■ 

Flasher 'lights and; be 11 s warn of an- approaching or passing 
tra in. When a train as stopped or the signal i s not worVing 
properly, the bus pay cross the tracks after stooping, when 
the driver 'is, sure that the crossing is safe. 



If a f-lag person is directing traffic, obey only after 
making a safety stop. 



Never load or unload students while stopped at a railroad 
crossing. ; - " j 



/ 
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■ - Speed Regulations . 

Maximun .speed for all motor vehicles is 55 mi 1 es^ per hour; ' 
lower speeds are posted- in certain places. In addition, one 
should never drive faster tharv.is safe and prudent. . in the 
Oregon Pupil Transportation Manual , the " ba si c ru 1 e " os 



explained* See page 15 



V 



A safe speed for an .automobile may not be safe for bus. 
-The rule- of r thumb for either vehicle is not to drive faster 
,thafi . wi 11 perr'.i t -stopping' wi thin the assured clear distance 

ahead. Every s driver should act, according to the circuoi- 
.stances, and not be influenced by other motorists. 



Mi seel laneous Regulations 



The Board of- Education 1 s regulations pertaining^ to school 
bu s /drivers are l i s ted i n the Oregon ^Pupi I Transportation . 
Manual beginning on page '45^ 



Most of these regulations 



are covered in. the course content. Use the space below for 
notes regarding those of particular interest. 



* \ 
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Driver's Temperament ',. V/. . . . 
Regulations for Pup i lis . '.. ..... . 
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Dri ver'slnst rue t io n s 

Loading ... . . . .. . ; v . . 

•Unloading . . . . . , v . \ 

. Seating . . . . . 

Minimum Disci pi ine Standards 



\ 
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; How to Maintain Control 

, Hand! ing ,Di sc i pi i he Probl ems 

' Cooperation- , V . . - ; • • • 
Students . /I . • 



Teachers .> ; 
# .From Supervisors and Administration 
Parents 



Handling Chronic Troubleniakers ' . ..... . . 

Child Psychology . ... ... • ■ • • • 

Behavior .Patterns. '-. , . . . . . . . . . . 

•' . •• Elementary ....... . . . < -* . . 

• * Junior High . •. . . . . . . . . . 4 

'• Senior High . . . ..... . . . v 
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The driver must maintain control over passengers by acting 
in part as an instructor and leader in teaching .pupils how : 
to behave at. bus stops and on board the bus. This, is imper- 
ative to operating the bus safely. 



NOTES 



•fP 



To accompl ish this/ the driver must .be able to demonstrate 
sel f- control and gain cooperation by applying sound basic 
psychology, . " 



DRIVER'S TEMPERAMENT , 



V 



Success/ul school bus drivers possess both skill and pride 
in their -work. They have patience, hiimor, and a real liking 
for and interest in young people. They gain' the students' , 
respect and, in a. sense, are "social engineers," able to ; 
keep their passengers disciplined by means of requests as | 
opposed to demands. 

Thelltudents ' behavior reflects the driver's attitude. This 
attitude also affects driver performance," bow the bus looks, 
and publ ic opinion about the school system in general and ■ 
-the trans^ortation depaHment in particular..; 

Safe school bus .transportation requires good drivers and ~ 
good students. Riding the bus should be a learning -si tua- , 
tion for the. students. The driver can set an- example by:- 




7j~ 'ivM 
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— : t~^-sen-t-ing--^~nea4^pp;ea^aRoe^--^-~ — r 

• Being friendly and cooperative 
;i t Treating the : bus and its equipment with respect and ' 
care . : ••" " • "" , "• '. . ; . 
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I A competent, drier's passengers take pride in their bus and 
j- realize that they^-themsel ves have some responsibility foe 
| safety of the groups 



111* 
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REGULATIONS FOR PUPILS 

In order to support the driver in carrying out the major 
duties of providing safe, transportation, local and state 
| authorities have established regulations for passengers. 

The, State. Board of Education's regulations governing pupils 
riding school buses are posted in every bus. Students and 
parents should be familiar with .these rules and understand 

the* reasons for them. They are I • sted on page 44 in the 

Oregon Pupil Transportation Manual. „, 

Locial board||)oTicies detail such matters as the chain of 
command and'.'means of communication. , : , , 



DRIVER'S INSTRUCTIONS 



•a- 



A 1 though Number 15 of the regulations, states that a pupil 
who refO.se s to obey the regulations or the driver, .may .lose 
riding privileges, the good- driver does not depend on this. 

Drivers are obligated to provide riders .wi-th safety Ins true* 
TiW and"' t^^ 

dents- encounter at or on the way to and from, the bus stop.. 
Instruct students on how to behave from the time they 
approach a stop until they are at school W away from the 
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road after disembarking, from the bus. This instructional 
effort is continual arid encouragement and compl iments on 
good behav i orr wi 1 1 be wo r.thwh i 1 e . 



Loading 



Students should; 



K l^o VI ow correct safety procedures when walking to and 
from a bus stop. Wherever possible, walk facing the 
«/ oncoming? traff ic. y \ | : 



2\\ Arrive at the bus stop aftd school loading station on 
time and remain orderly/;; 



j 3. Stay off the./ tray Vied portion of the roadway, Avoid 
playing. op loitering in the road while waiting for the 
>/ bus, even if . the bus is late. 



4. Refrain from Tittering or defacing property, , 

5. /Stand where the diyver specifies, and approach the bus 

only after the door is opened. , 

6. Enter the -bus single file, without rushing or shoving, 
t and, use the handrail . \ 



7\ <r$ i t d o wn pr om p TVy \ 
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NOTES 


? ' -r ■ — - — = — — — i — : ; 

i * 

i ' rONfTFNfT 


. ■ \ " .'. . ; ' " 


t; * - - '., \ " ,;, , "' ■ 

" V. ■*""'.•: ' Unloading " • ,. , £ . 




unioaaing is especially aangerous, and the driver vs respon- 




; si Hie for the safety of ALt" students crossing the road. 




Written exit rules are recommended, so that every student 




/knows what, to do after leaving -the bus. " 




For safe unloading: 



• i 




:.tt 



y } 



1. Use assigned stops ONLY. Report any new students to 

; : the supervisor so that the pick-up point for the stu-. , % 
. v dent can be -determined. Make NO extra stops, even if a 
• Parent requests it. Keep t he doo r e To sed a nd exp lain 
.that you may not dismiss a student anywhere but at -the 
~ * regular stop or the school , wi thout having received 
written permission in. advance from the parent. . t 

2. Students should face forward when leaving the bus and 

■ .-. "'""v. ■* : ■ ■•• . .-*. - r- : .... \ ;. . 

not turnaround tQ talk wi th others.; They should use 
; the handrail ; , ; . 

3. Students who- cross the road should line up in front of 

. the bu s , wa 1 k i n g f o rwa rd a s ma r\y s t e p s a s a re n ec e?s a ry 

^so that the driver can-clearly see students, even if 
'> they are bent, over to pick up dropped articles. No one 
should move' beyond the left front fender unti 1 the * 
driver gives the signal . 



.:?• 
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' ■ Seating s 

The driver's method of handling seatSg can be a very impor- 
tant factor in passenger control. Oregon regulations require 
that eve.ry. student be seated and remain seated while the bus 
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is in motion: This means that every child has a passenger 
seat., Whether the driver assigns seats depends upon local 
policies and personal preference. . - 



i 



.NOTES 



Student s prefer to choose their own seats, whi ch keeps the :\> 
♦ bus atmosphere informal ." But a driver who has a number of 
unruly riders may*warit to assign' seats. The same appl ies in - 
cases of regular ♦Tittering or defacing seats and, jwal Is. 
Assigning seats makes passengers accountable for their own 
: {a rea s. I ' • . . : 



Establish the seating arrangement early in the year so that 
passengers wi 1 1 devel op a routine for prompt , orderly seat-' 
ing. [f the driver needs to move the more unruly students- 
to the front of the bus. or separate those who do not behave 
well together, the seating arrangement can be changed. 



- Comfort i s another consideration which may lead a driver to 
assign some of the seats. 

"The standard 13- or 15-inch seat width for each passenger is 
not comfortable for all students. This can cause rest- 
lessness and possible. disruptive behavior, particularly when 
the ride is* long. 

For. a regular route, make' a seating chart and check it on 
. • " every trip. - ' \ - *.- 
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Minimum 



Disei^i ine Standards ^ 



■Even though bus 'behavior is not as formal as classroom 
conduct, there are limits to passengei* activity! Driver 
control should be sufficient enough to assure that: 



* 1 . Students enter and leave the bus at stops and school 
• Toadtng stations 4c, an orderly fashion and in accor- 
dance with instructions. "They should always proceed: 



.' a. Without hurrying or dallying. 

, b. , "Without crowding or pushing. 

• c. WitfT each pupil showing regard for. personal 

' safety and. the safety of others. 

2. Students are quiet enough as not to distract the 



driver . They must a T way s : : 



a. Refrain from shouting and other noisy or rough 
. activity. ' " ... * - - 

b; ' Refrain from talking to the driver while the bus 
i s in motion. . { 

c. Show consideration for -the driver and the driver's 
responsibil ities. An upset ..driver, distracted by 
the students, cannot possibly be a safe driver.. 



1 



3. ! Students remain -seated while the bus is in motion. 



"47 StTIdents ~cro~s~s~ 



"road in~arcor? da nee w with"~the~"drfv'er 4 s"""™ 



instructions. 
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5. Students show respect for publ ic /and 'private property . 

' a. , Roughhou-sing- is hard on seats and interior finish. 
;/ b.. . Students need to respect the property rights of 
other passengers. ••'*' • • 

• c. They should keep feet off . the seats, and out of the 
. .aisle. ' s . . . •. •. ' 

d. They should not mark or cut walls or upholstery. 

6. Students keep aisles *nd stairwells clear and 
unobstructed .. Items that cannot be held on their laps 
should be secured . . ' 



7. Students keep hands, arms, and heads' Inside* the bus . 



8. Students refrain from throwing objects in the bus or • 
" through windows . (Provide a sack for refuse in the bus 
ana 'dispose of it at the end of each trip.) 



HOW TO MAINTAIN CONTROL 

How does a driver-maintain passenger control? It begins by 
control l ing personal conduct. The better the personal con- 
duct, the better the passenger control.. Specifically, the 
driver is: 

1. Predictable . Students Tike, respect, and obey someone 

— ...^ 

- .all times. 




Pol i te , even when annoyed.- No one is likely to be 
defiant toward a person who is acting in a civil 
manner. 
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Friendly to everyone. An adult does not show petty 
dislikes, and it is ah' advantage to have the -passengers 
consider the driver a friend. ' 



4 . - Fa i r . In ju st ice , not pu n i shment , ma ke s a child . rebe 1 
against an adult. 



5. Consistent . Always redacting to- the same improper 
action in the- same way,. 'regard less' of momentary moods 

-*\ or feelings about the particular offender. • 

6. Specific . Giving instructions that a student can carry 
out immediately. • .. 

7. Reasonable . Giving commands the driver, can enforce and 
the students can obey. Offenders need to be told why 
they should stop what they are doing or change their 
way of doing it. 

I . Kind . : ..Knowi ng that, while students are not mature, ; 
I ,they .certainly have feel ings. Their embarrassment or \ ; 

I resentment can be at least as great as that of adults. ' 

l 9. Interested . Cali inq students by name, thanking them- 

| ' ^when they. cooperate Well, congratulating their personal * 

i achievements', asking about things that interest them, 

j.. and showing appreciation for their" sharing pride in the 

i • . . bus . . ■ "v. . • ' 

| 10. Businesslike . Having respect for the job and oneself. ~ 
A driver does not display temper, threaten, shout, or 
argue with anyone; Refrain from using physical force 
• and from embarrassing a student ik^t is being cor- • 
rected. Do not be casual with the .students; and do not • 
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cViticize. other drivers, school personnel, or policies 

■ ' . ■ « - . - • - ! ■) 

And let riders know that their conduct affects your 
driving ability. 



HANDLING DISCIPLINE PROBLEMS 

Even the ideal driver will have some discipline problems and 
success will depend on- how these situations are handled. 

If a problem is serious and a remark or word of warning is 
not effective, stop the. bus off the roadway as soon as. safely 
possible. The very act of stopping makes the riders aware 
that the situation demands attention. 

SjtajTdTjjfi, face the passengers,^and speak; to the offenders in 
a courteous but f inn manner. Aldriver who is firm, spe- 
cific, reasonable, and self-confident wi 11 achieve best 
results. • ".. .. '. r -\t ... 



When a seating change is in ogle r, make it right away. Put 
the leader or the instigator in a seat near the driver's 
seat.- . • • f : <" ♦ '* 



When a driver decides to issue a conduct report, it should 
be done at the- end of that trip, wtiile the details of the 
incident are st#l vivid. 



COOPERATION 

The better a school bus driver's relationship is with the 
Pupil s , s.upervi sor , school personnel , am* parents , the more 
wilting they will be to cooperate. 



u-n 



When students have good morale on a hus, they themselves * 
! will help the driver control offenders. Those who learn ; . 
j that the group disapproves of their conduct will hesitate to 
| do. anything which might cost them prestige among their / './ 
(-•. fellow students. Act on riders' suggestions or complaints 
i whenever feasible. / • 

- * .'' .... ; ' • i"f— ' .-■ .'*'.|'r. 

A driver who cares about the bus can influence students, to 

j take «pride in it. When a program of cleanliness has become 

j. a' habit to the riders, the bus suffers less" damage from/ 

carelessness or del i berate abuse. • •;••>"*' ] > '"'* 

" • ' * '' ■ - ■, . \ ' . 0 , . \ \ , 

\ Some students, through athletic, scholastic, or social-. 

I activities, are leaders whose manners and actions the; others 

[ copy. A driver can use this leadership to advantage;) how- 

| ever, care must be exerci sed not to turn • the leaders finto* • 

| "driver's pets" or let them "lose face" with their class- 

| mates when they need disciplining. . 1 

i " . • •• • ■ ■ ■ ".(■*• 

! ■ ■ ■ ■ '■ • A 

j The energy of unruly students' can be harnessed to one's 
j advantage* too, by giving them, some responsibilities; 
Duties such as seeing that the aisle is cle*Sr or that win- 
dows are closed can appeal to a child's desire for i 

sel f-esteem. ; " v . ! 

• , i 

.. ■ • ■ . i * • 

* - 

" ~ - -From Teachers' " :~ ~ " ~~ J r~ ~ T ~ 

Teachers see students for longer periods of time than bus 
drivers do, ..and they see them perform in a number of ways. 
Good communication betweerv\driver and teacher can be of . 



great value in helping-the driver understand the behavior of 
a particular student. This is often necessary if the • 
driver is to discipline the student-^ftectively. 

The classroom also is a good place to teach safety^ 

Teachers should' help drivers supervise loading stations; at 
the school grounds. .. : -' # . 

- .•„-'#■ ';'..>. ■ • , ' : 

Drivers should stand ready to assist teachers in whatever 
ways they can. ' \ . 



From Supervi sors and Administration 

A school bus driver can expect school administration support 
in carrying out duties. Supervisors and administrators will 
pay Close attention to factual accounts of matters which are 
cause for concern and action. The backing of administration 
can be invaluable to the driver-^Jho refers serious disci- 
plinary cases, especially when parents will be involved. 

Th-e administration has authority— it may al so have back- 
ground information on students. By -being removed from the 
immediate situation, the administration may be more objec- 
tive than a driver in determining how to correct problems, 



tie 



If ttte administration's response to a request for assistance 
J.S_.t 0.0— slow in xoming ..or. is too. weak...to. correct -the- problem, 
the^driver may ask the supervisor, tactfully, for further 
action. ' '. • - ; • 
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A driver develops good relation's with .the .administration 
through the supervi sor . . Del i ver al 1 regular reports com- 
plete and- on time, and be prompt to notify the supervisor 
about .hazards at a bus stop,, new students to'* be scheduled, 
unusual behavior of a stranger near or at a stop or the 
school grounds, or continued discipline problems. 



, v From' Parents - : " ' 

PupiL/transportation affects a number of individual., homes in • 
.the district,. Parents li ke to know that other peo.pl e are . 
' interested in their -children. Drivers, should use every ' ^ ~ 
opportunity, to become* acquainted with, parents'. Drivers "V. 
should be seen as pleasant, neat, responsible members of the\ 
school staff. ' " . • •• • * • " 



Sometimes people\uestion certain' passenger rights and priv- 
ileges, A driv^may have to explain poTicie?. This should 
be done in an impersonal way, being sure; to g%e an accurate 
explanation^ Do not disclose individual opinions.. 



Parents will want to cooperate in disciplining their cf\jl-' 
drerri "if they know the rules and real ize why observing them 
is important; Issue conduct -reports only for reasons whict) 
parents can understand. > \ : 



Like students, parents recognize an orderly and well- 

lenient or careless, but will stand by a driver the students 
respect. , " < / \ 



Parents certainly will notice whether the bus is on schedule 
or not / . Punctual ity tel Is. sometljiftg about the driver' s v 
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sense of responsibil i ty. -If the ; driver is not reliable and 
on. schedule, the students; rnay' not be ready to be picked up' 
when, the .bus arrives. . I ;.. V • ' I 



NOTES 



HANDLING: CHRONIC TROUBLEMAKERS. 



Correcting continuing disci pi ine • problems- .some times requires 
teamwork from; everyone who encounters the . student or students ■ 
causing: the "problem." :. * \ 



... 



Students who 'create disturbances on^ the bus, are likely- to do % 
the; same in the classroom as wel 1 . If driver,, teacher, and 
principal working together cannot bring, about improvement, 
parents may -have, to be brought into theieffort. Extreme- . 
cases .may. requi re action by the superintendent or even the,, 
school board. -' - V v- •• ./ '•■ -\* ' 

Regardless of the degree of disturbance, the driver has no 
legal right to put a rider off the bus except at the regular 
bus stop or at the school. If the safety, of ^passengers .is. 
threatened, and the driver cannot curb misbehavior,, -stop the : 1 
bus near: a telephone arid send two. responsible students or an J 
adult to' notify the supervisor or< principal ... The driver : 
should NOT START THF BUS until one of these persons has- i 
answered the call. 



- f*i. .v 
-' '•^ 



It should be noted that the approach to discipline problems 
de pends on district policy, ' - . 
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; ; * * ' '. * t ' BEHAVIOR PATTERNS , 


■ . " • : . . r ;: >. 


Children all go through stages of growth, and their degree ; 
jfrf activity -changes from time to time. This illustration. j. ; ;. 
shows the usual pattern among school age children: -'• 




//Grades in which peak activity 
/ r usually occurs. 






J 



. . Elementary ' 

Children in kindergarten are* restricted and under close : 
s supervision. They are accustomed to regulation, and nor- 
mally are obedient. 



Students in the lower grades have some freedom of action, 



but they Still are supervised 1 closely. " They seldom present 
discipline problems. Their memory spans are short, though, 
and the . driv er will . have to repeat sa fety rules frequent! y. 
ir group. spirit is strong, and they respond to the driver 
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who 'deseri^j^; rules as "our rule s u and encourages them to 
"make our bus Jthe best,- " . - 

Fourth "and fifth grade students are growing away from the 
tea cher- p a r en t : ima g e and are! beg inning ; to/experience com- 
petition. They have some new freedoms and will experiment 
with/their budding ^independence. 



Si: ;v 



Sixth grade students are likely to want to show off as the 
"big wheel of the element|iry - schac^?^ Knowing drivers are 
aware that these students need recognition. Praising 
cooperative behavior ahd good /safety habits can help" keep 
them -in line. Otherwi se, they may become mischievous or 
lead ^ the younger students to poor conduct.. 



\ * Junior High 

Seventh graders have a number of concerns. They may be. the 
VI owes t grade again, in a new and much larger school ; they 
are growing fast and have a remarkable amount of energy to 
work off. The changes in status and surroundings, coupled 
with physical changes, tend to make them active, noisy, and 
disorderly. People who work with students of this age need 
1 imi tless patience .-to combine understanding with firm . 
dis€ip>1 ine, . 



SERjfe 



In the. eighth grade students enjoy more freedom than they. 

ever have: had. They are old enough to try out their new . 

wings and to show more aggressive emotions. Eighth graders ' 
who will be- in high school the next year are expected to set 
examples for younger students. Often, the examples they set r 
are less than ideal! ; J ; • 
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CONTENT * '•'.''"* ") 


NOTES 


Students in the, eight-year program are learning to cope with" 
' some problems a year- earl ier than those who enter high 
school in the tenth grade. 

■.:..'.. • • • ' - - '•' . ■ ... . .'. ,' . ' ■ .;M 




Ninth graders are: becoming accustomed to physical changes .• 
and are .given more choices and- opportunities than seventh 
and eighth graders. Fran ninth .grade on, the driver can • 
anticipate fewer discipline problems on the bus, but the 
problems that, do arise will be more serious than -those the . ' '. 
younger students. pose. 


1 • ■ 

[ 

> > • 


During the junior. high\years the child goes through more §/ 
p hy s it a 1 , mental an d em o t i o n a T d eve 1 o pmen t than i n "a hy o t her; 
period. Anyone dealing with this age- group must really like 
youngsters; intolerance or resentment shows. But the person^ 
who conveys a feeling of sympathetic understanding to stu- 
dents can look forward to being repaid by winning their 
respect ana .aarm ration. 




Senior High . > '.is 




In the first year of high school , students again become the ! 
lowest grade class in school , and now the environment is , 1 
still larger. Competition is intense. But this is the | 
secona time tne students nave made such a. change, so they j 
are better able to- deal with it. In addition, they have' ! 
more mature students to look up to in the higher grades than j 
they had before. .- [ 


■ . 1 * • •'- 

' • - £r — 


High' school girls are normally more mature than the boys, 

.;.'....:-.'• it:,' .'.', ■ •..' .%.v|i • „'. ..•' ;--"*. • ■ ' •; ■'.. A 

and 'tiey tend to be more al ike*. Girls are usually more 

easilyv.influenc.ed by boys than boys are by girls. Inter- | 

• ' ' ' ■ ' ". ;'• . » . '•'•••• 1. 
relationship's Can "create problems and the driver should 

: — : ' ■ ■'.■■■ • • ' ■ ~ — — i — — '- — ; — '. — 1 


% - 
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! mo n it'or s tu dents' -activities on t he bu s . 

(••.":'..' . ..' * " 



Although high school students are likely to be somewhat 

change4rfrle in their behavior, they. consider themselves 

dignified and poised. They want to be considered ladies and 
gentlemen. '.' >. 

Drivers need to conduct themselves, in a different manner 
with high school students than>with elementary students. 
High school students are not living, a^egimented life style, 
and drivers mus-t adjust their approaches to them. Young 
drivers should not hesitate to .ask theff 4 supervisors or 
principals for, help, in solving problems involving high 
school students, for these students may resent any great 
show of authority by a driver who- is near their own age. 



High school gangs may be formed by students with similar 
social background. A student who wants to assert leadership 
or power will promote such a gang. Any, action against a 
member of the group is taken as an action against the group 
itself. Often a member is punished by the others for refus- 
ing to participate in the group plans. "\ 



The best way to deal with gang behavior on the bus is to ask 
that the various members be assigned to ride on several 
different buses. More often than not, however, this is 
impractical. The driver must then ask that riding privi- 
leges be denied 'alj- members until they agree to abide by the 

rules, unless the driver can identify the leader ajwLfca&e. 

appropriate" action. .Without an. active leader the gang .. 
cannot function. . * 



>fe$Sr .... 



, - • UNIT III 
INSPECTIONS AND OPERATION 



General Inspections . . . ... ......... . . 

; New:. School Bus Checklist . '. ... . . 

School Bus Safety Check . . . . . . ./.>. . 

JAn nua.1 Vehicle Inspect i on and Ma i ntenance Report 
^Annual Vehicle Certification Report . . 



• • • • 



• • • • * • 



• * • • • «■ • 



• • • k 



* * • • 



• • • • • 



Dr i ver * s I n spec t i on s 

Driver's Pre-Trip Checkl i st 

j Preliminary Inspection v|. . 

• Operational Inspections . 

.Walk-Through Inspection . . 
First Outside-Inside , . 

Second Outside- Inside . . . 

Pre- be pa rtu re . . . '*. ". . ' . . 

Post- Trip Inspection . . . . 

Housekeeping . . . . . 

Fundamentals of Operation . . . . 

Starting the Engine . \ . . 

Shifting Gears . . . . . . . 

p ^Downshi f ting . .... . . 

. , Automatic Transmissions 
Changing Lanes . . . 

Intersections i . ... . . 

Turning ... . . .... . 

. > Left . , . . .... . 



• * » •* • • » 



• • * * 



« • • • • • . • 



• • * . 



• * • • 



• • % > » 



* • • • 



• » • • , • 



• • • • ' • 



• • • * • 



•\ • * * 



.-Backing and Turning Aroundi . ; . , . . .. . 

Being Passed . . . . . . .:. ..... . ... . J ]: .: . 

Pissing 
Fo 1 lowing 
'Stopping- 
Parking 



» • • %. 
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CONTENT 



NOTES 



The school bus is an expensive vehicle with many special 
safety features. But regardless of the skill that went into 
producing the' bus, it cannot perform with maximum economy ' 
and dependability without good upkeep. Both repair "costs 
and salaries are paid, out of taxes, so i t makes sense for a 
driver to take persona.! inteVest in economic as wel 1 as 
safety considerations. 

... ;•■ rl-- : V- • - . : _ •• ' 

GENERAL- INSPECTIONS 



The state's Pupil Transportation Service cheeks new school 
bu ses and ' the vehicles .mus^ meet ma ny standa rds ( see page. 

1 1 I -4__ ) . In addi tion, the Pupil Transportation Service 

'spot-checks buses after they- are in use (see pages It 1-5 
and 6 ). • 

Each year, bus mechanics submit reports on every bus (see 
page II 1-7 ) and the school superintendents certify that 
buses have been brought up to standard (see page 1 1 1-8 ) . 



i 
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OREGON DEPARTMENT OF EDUCATION 
Saicni^Oregpn 97310 



School Management Services Division 
Pupil Transportation Section ;^ 



Ditto . 



District & No. 



NEW SCHOOL BUS CHECKLIST 

. _ . ^ _ * - ' ■ r; County 



Bus No. 



License No. 



Chassis ID No. 



.Chassis Make 
Bodv Make _ 



Conine tor. 
Year l_ 



.Style. 



Capacity. 



Mods Standards 



DRIVERS COMPARTMENT 



1. ; 

a. 

h ^ 

*:3..w 

A 

6; 

7 



Step* _ 



Service Door _ 
♦ Head bumper. 

Hinge guard 
Grab handle 



S tanchions -^padded , 
Guard rails - padded 
Modesty panel 



10. 
IK 
12. 

a: 
b. 
c. 
- d. 
e. 

" 'V g* 

•:>•; h> 
\ i. ' 

/■ 

13.* 
14. 

^- a. 
b. 

is* 

,7 b: 
16. 
17. 
18;; 
19: 
20. 
2:l-r~ 
22; 
23. 
24. 

is, 

26; 
27. 
28. 
29: 



Driver's seat & belt 
Service brake . 
Parking brake: 

' Air '- .. ' , 



Manual : i - . 
Steering wheel 
Horn ' ' v • - 



I nstrum en Wpancl : 
Speedometer A odometer 



Water temperature 
Fuel - v 



Flashing lights: 

Switches 

Indicator/s _ 

Heaters: 
Shut-off__ 



Hose shield . - 
Defrosters: Left & Right 

Dome lights — . -- - ^ 

Step-well light : 

Mirror ■" ± , 



Sun visor 

^Windshields 



Windshield washers 
Windshield wipers _ 
Fire extinguisher ^_ 
First aid kit _ 



f lags Sl reflectors;. 
Insulation ^ 
Ventilator _J„ 



JL 



JL 



Amrneter „ ; „:_,; _. . .- „•,.__, _C 
Panel 1 igti t ____ - •• C 

"High beam indicator ^ 
Turn; signal indicator — : . : C 
A tr or vacuum gauge '- 

Low air or vacuum warning _ 

Tachometer C 

Hand throttle 



JL 



JL 



JL 



Pupil regulations 



Does No* Meet Standards' 



N j Does Not Apply • j X j Maintenance Item 



B - Body Dealer Responsibility C = Chassis Dealer Responsibility 
PCPlL COMPARTMENT ; - 



CHASSIS 



a. 
b. 

€. 

d. 

e. 

3. 
4, 
5." . 
a.- 
tb. 

a 

K 
c. 

7. 

a. 

h. 

- v c» ^ 
d. 
e. 



floor ■• 

Scats: 

Spacing 

Anchorage _ 
Padding ,u 
Padded rails 



Cushion retention 

Aisle width u 

Ceiling hcjght 

Windows: 

Split sash _ 

Full sash _ 



JL 



JL 



JL 



Emergency windows: 

Latches ^ 

Buzzers i 

Lettering / " 



Emergency door: 

Latch ■ 

Buzzer '. > * - ■ 



Lctterir^;_. 
Instructions. . 



Lower glass rear 

Side door chain or cable 



JL 



'OUTSIDE BODY 



L 

- 21. 
3. 
-4. 

: 5 

.6. 
7. 

\A. : 
9. 

to. 
II: 
12. 



Headlights _____ 

Turn signals __L 

Clearance lights _. 

Identification lights. 
Tail lights ________ 

Stop lights _ . - 



Back-up lights 

Amber & red flashing tights 

Reflectors . 

Color . ' . 



JL 



JLAJL 



a. 
bT 

Cx- 

d. 



Length and width , 
Lettering: 

"School Bus** 



ut^trtCti>rXontrnanie"l 
Numbers or symbols _ 
Emergency exit 



13. 
14. 
15, 
16. 
17. 



"Unlawful to Pass \sign 
Mud flaps 



Windshield access steps 
Rub rails ^ 



JL 



Side mirrors & RT. convex 
Cross view mirror 



Fenders 

Awtes „ 



3. 
x 4; 

*'s: 
6. 
\ 
8. 

; 9: 

10. 

ii. 

12. 
13. 
14. 
15. 



16. 



Tires (Size: ) : ; 

Wheels , - - • - . " 

Bum pers - - , ; - 
Tow hooks: Front C, Rear B 
Steering & hoses 



Shock absorbers 

Frame ; 

Underseal 



Drive shaft guards J__ 

.Exhaust system 
F uel tank & shield 
Reserve tanks: 

Air _ ^- - - 



a. 

c 

17 

is; ; 

19. 
20, 
21. 
22. 

a. 

.b. 
23. 
24/" 

i 



Vacuum _ 

Power brakes: 
. Compressor 

Hydrpvac .^x. 

Brake lines 

Air cleaner 
Oil filter ; \ 
Fuel filter 

Batterx ' •• 
Alternator 



Gas 

Diesel : 

Clutch 

Transmission: 

Standard 



Automatic. 



OPTIONAL EQUIPMENT 



USlQ 



_I1 



L 


' Ba^pag ft compartment 


h 




2. 


Tool box 


B 






Public address svs tern _._ 


B 






~"'"K : ad i<T — — — - — 






5. 


Power ventilators 


B 




6. 


Book racks 


H 






Others 






7, 
8. 














9. 








10. 








1 1. 
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: P^gon Deg^rtment of Education 
^700 Pr ingje^ Parkway SE i 
•tern; Oregon 97310 
"one 378-3577 



JMPORTANt: Complete repairs; SIGN and RETURN piak ' 

copy within 30 days as per OAR 581-53*008(41 



SCHOOL BUS SAFETY INSPECTION 



:D*Str»cU 
Bus No.. 
Date _ 



, District No. 



.County , 



.Cont.. 



—License No, 



.Chassis Make. 



Year 



Body Make, 



Capacity , 



•ITEMS TO BE INSPECTED 



.K. I Poor 



Repmr, 



REMARKS 



I NT E R I OR- Genera i Appears nee . 



Seats^Padded Rail 

.a, .Securely fastened - 

b. Genera I cond i t i o n 

c. Cushion retention. 

Windows , 

floors — - : 



Service Ooor S Head Bumper 
(hinge guard 1972) 



Stanchions, Guard Rails or^Barriers 
Grab Handle - — ~ - 



Emergency Door/Rear Emergency Window 

a,' Operating freely - , ' * - ' - \ 

;:b. Lettering (instructions 1 978) , 
c/ Buzzer (emg, window 1972). 



Swin§ Out Windows (1956) 
a r Lettering (1956) Instructions (1978) 

,b. Operating . - . - - 

c. Buzzer {1972) : : - 



?y ,9. 
;-;io. 



Posted Pupil Regulations 
Loose Articles '- ' ■ - 



Date of Repair 



.DRIVER COMPARTMENT 



1. 

; ;2. 

5 



inside Mirror (6x30) 

Sun Visor (6x30) 

Windshield ' 



• - • 7; 

eh* 

lite: 



Wipers (2 Motors 1972) 
Windshield Washers (1962) 
Instruments ■ - - 

a. Speedometer - '.. _ 
Odometer - 



b. 
c. 
d. 
e< 
f . 

g 

h. 



Ammeter or Voltmeter 
Oil* pressure ^ zZL 



Water temperature 
Fuel guage - 
Panel light - li 



Air or vacuum guage, (A 1955) (V 1$72) 
Tachometer {T J (1955) _ - 



j. Brake Warning System (Vac 1972), 

Heater {hose shields 1972) 

Defroster (2 required 1Q7?1 
-Dftrrma.ifthtt^— ^ — ^ — — 

Step Well VQht - ' ^- " ■ -J 
Horn ' v - - 



Steering Wheel Play . 

Hydraulic Brakes 

Air Brakes \ ^ ; 



Parking Brakes / 

F ire Extinguisher (5 lb.- 10 BC) 

Emergency Reflector Kit 

First Aid Kit— Contents — - ^ ; 



'Driver Seat Belt w/Rejractor or Holder 



Bu/Nb, . 



>TEMS.TO B6 JNSPECT6D 


1 

'" '- ]•• ox. | 


—r 

Poor 1 


^ 1 - 
Repair L 

- i - 


REMARKS ? 


■ m 


Date of Repaj^ 



LIGHTS 



1. 



Headlights 
a: Low- beam 




•b. High beam & indicator 

2. Clearance (6 required 1972) - . 

3: Cluster ir-equjrei 1972) _____ 

A Turn and Indicator (side-1972) - 

5. Warning. Telltale ; & Cancel Switch 

6: Stop (5 in;i962K - ' 

7; Tail L 



: .8. Reflectors (6 required 1 972) 

: -\ 9 Back Up Lights (1972) - : 

10. Hazard Light Switch H972) - 

EXTERJOR-General Appearance 



• • - - - ^ ■ % - • • • - 

1 Paint ft Sheet Mft^l 


f 

- * - i . . 




; — , ^ — — , __ : ; _ 




v 2 I ettering ft RiK.Nn 


hri Y ~ l 








V ^ On thrift Mirror* ^ 








V- 


\ • a. Side and riant side convex 


i 

l , $ : — 








\ b Crm? view 


j 










L 1 ' ' 






l»- - 




— i -J , 


: 








j 










• i' 








v 8. Emergency Door/Rear Emerqeney Windqw 






- 






^ » Opera re O r»e !y : 












h I Wtter ing- (1 ) 












3 "Unlawful To Pa«t'* Sign - 










r— — - ■■■.4 



CHASSIS 



1 . Tires {condition} 

2. Wheels Bearings, 

3. King Pins _ 



4. Steering Linkage (power 60 cap 1972) 

5. Exhaust System __ 

6.. Drive Shaft Guards \ " , • 

7/ Frame • \ .' ; 

; 9: 

TO; 
11 

12. 

13: 
14: 



Body Mounting (secure) 
Springs and Shackles 11^ 
Shock Absorbers J . 



fuel Tank; Shield and Filler 
Brake Lines ■ ■ . 



Vacuum Reserve Tank r 

A»r Tank(s) - (moisture ejector! 1972) 



POWER PLANT 



1. 
2. 
3. 
4. 
-5. 
6. 
7. 



Battery 8r Cables 
Belts - _. 



Cleanliness (fire hazard! 

Wiring (damaged -loose) 

Power Steering Hoses 

Radiator and Heater Hoses 
Fuel Lines ; ; 



OTH ER R EMARKS 



^ This is i visual inspection only without disassembly or road test. ' i certify the items checked in the ^Repair ; qoKmn were repaired on the indicated date^v' 



Inspector 



Signature \ 



^ "V\iTy; ' " ' Transit : 
?v % : - JC) Conven tional 



1 < 



(Year) regulation became effective * ;| . , ') 

Checked "0"— deficient by present standards but not required on this year modii ! 



, * n 58,1-2245 (8/81) Pafle,2 



"i-6 52 



OREGON DEPARTMENT OF EDUCATION 

lil Transportation ^ryices 



Salem, Oregon 97310 



ANNUAL VEHICLE INSPECTION AND 
MAINTENANCE REPORT 



4 : 



CHOOL DISTRICT. 
YEAR & MAKE . , 



COUNTY. 



BUS NO. 



TYPE. & CAPACITY 



ID NO, 



DATE 



LICENSE NO. 



ODOMETER READING 



CONTRACTOR 



- INSTRUCTIONS > 

> Ea 5 b vehide^usecl to transport pupils shall be inspected annually , Complete and sign this form in duplicate for eac\ vehicle; /Forward the origin a) to the 
District Supe'rm tender* t. to be kept on trio. The mechanic or contractor Wtt keep the other copy' on file . The ordinal end<copY must be retained for two 
; years and t^e available to Oregon Pepartment of Education personnel upon request. In the OK" column mark "G" for items that d.& not apply and under 
,tbe "Repaire^ Date*' column Indicate the date o?sthe actual repair. The certification of inspection and -completion oKrepafrs must be completed and * 

"submitted to*the Department of Education by September i each year ! . > 



J. CHASSIS (remove wheels) 



OK (Repaired 
Date 



*. >. 1. Brakes (lining, cylinders, drums, vacuum or air 
tanks, drain valves, diaphragm, lines, hoses! . . 

2. Steering {linkage; adjustment, kingpins,- 
; ; 'bearings. PS operation, leaks, hoses), 

\3. Spring Assemblies (shackles, U-boUs) . .' 

4. « Shock Absorbers ; . ; ; , . , 

: v ,5, Wheel (rims, bolts, lugs) ... . . 

V>;. 6. Tires (cuts, bruises, breaks, tread, uneven wear) 

7. Motor Mounts . . . ' . ; \ . 

vi 8." Clutch and Bearings (adjusC noise)* ./>.... 

9. Transmission (noise, !eak$, slip-out) . . V . ; 

* .10. Orive^L ine (U-jo in ts, bea rings, and guards ) . ♦ ., J 

T1. Parking Brake (holds securely) . . . . ...... 

12. Frame and Body Mounting 

13. Fuel Tank (supports, filter, lines, pump, filter) . 
Vl4. .Differential (oil level, leaks, vents, play) .\ . 

~v*?t 15. Exhaust System (leaks and hangers) ' . . . 7 , , 
ti: ENGINE COMPARTMENT 

v - 1 , \H ood % a nd C lamps (secure, open easHv ) _ 
2. Cooling System (leaks, hoses* \ : . . . , « 
• 3 * Motor (tuned and serviced) 

4. Check for Oil and Grease leaks . . , 

5. Better/ (hoid -down and wiring) , . . , . 
, 6. Air Compressor (operation, lines, oil ^eaks) 

, Belts (wear, adjustment) 

8. Cleanliness . . , . * 



HI. INTERIOR 
/ A. Seats (securely fastened, frames, padding, rail 



2. 

3. 

V 



pads^ushion retention) 

Widows (t>roken glass, latches) ..... 

Floor and Steps .\ . . ... , 

Service Door and Linkage, head bumper 

Barriers or. Modesty Panel and Stanch ions *i 
Guard Rail (padded, securely anchored) . 

Emergency Exits (operate freely, lettering, 
buz*er) (door latch instructions- 19 72) 



OK 



IV. DRIVER, COMPARTMENT - 
1 .* Inside Mirror 

2. Sun Visor - .... ; . \ ........ . : \ , . , s . 

3. Wipers, (motor, arms, b^adesl . . *..;*.,«... * 

'4. Windshield Washers (operating- 1962) " 

5 V Instrument .Panel' (speedometer, ammeter, oil 
pressure, water temperature, fuel gauge, a*r or 
vacuum gauge and warning, tachometer) . , . 

. / 6. ' Heaters . v \ 4 . \ ; . y \ .~ .. ~ . 

_ 7 , D ef r o s t ens ( 2 r eq u i red - 1 97 2) . .. . . , . . . . . 

8, Dome Lights and Step Wei! Light k 

9, - Horn tj .\ . 

10. Fire Extinguisher (5 lb., anchored) ...... 

11. Emergency Tnangfe Reflector K\i {anchored) 
12 First Aid Kit— 24 Unit ^mounted) . . \ . . ; 

13, Driver Seat, Seat Beit (retractors or holders) . ' 

14. Posted Pupil Regulations . . . . . . . . V. 

V. LIGHTS' "V V 

' * 1. HeadHghrs (iow beam, high beam, and 
indicator] and Pane) Lights ...... I ...... . 

2. OtaVance (6 required- 1 969) . ! , .... 

, 3. • Ouster (realised- 1969} ...... I 

4. Turn. Signals, indicator (hazard light jvyitch) 
(s^emounted-1972) . . : 

5. Warning Lights ar»ci lnd*caior^ ,.i 

; 6. StOp 

7. Tail . *. , 

j 8: Backup i irertu??.ed-1972i 

9. Reflector (8 required- 1972) 

VI. EXTERIOR 

1. Paint, and Sheet Metalf no sharp edges)..- ... 

2. .Lettering and Bus No. 

3. Outs*de Mirror^ (right St left, crossview) (riqht 
' conwex). . . %. ... \ 



Repaired 
Date 




Pl-m , 

jmoers (non-hUcbable) 
Unlawful to Pass Sign ........ 

Tow Hooks (front and rear- 1972) 



O^gpnlDepartment of Education 
JQQ Prihgte Parkway SE 
Salem, DR 97310 \ : 



i 



Pupil TV an spb r tat ion Serv i ces 
Jack W, SperrM^oprdinator 



ANNUAL VEHICLE 
CERTIFICATION REPORT 



Date 



District Name 



District No, 



No/ of Vehicles Inspected: 



Name ; of Transportation Supervisor or Contractor 



Complete Ihis form in duplicate. Return one copy to the Department of Education by September .1, Retain -the other copy in dis* 

trict records^This form must be signed by the School District Administrator. \ . 

^ — ! — — — — ^ ^ . ... : 

I hereby certify that the vehicles listed below will b# used to transport pupils for the above school district durinc^the school year 

/■ ' : — .J also certify that, to the best of my knowledge, these vehicles have been inspected and necessary repairs 

have been made as evidenced by the ^^ual Vehicle Inspection^an^Maintenance Report (Form 2255} on file in this district for 
each vehicle. * « - v 



Definitions of Vehicle Types: 



S - School Bus. All vehicles marked with the words 
"School Bus" and equipped vyith amber and red 
lights/ ; - v*.-. * 

0 = Sedans, Station Wagons, Vans; Buses; hot marked 
or equipped as above. 



ature 



(School District Administrator) 



Title 



Form 581-2256 f4/83) 



Veh. 
Type 


Bus ; 
' No, 


I * ; . 
i "License No; 

j — u 


ir *-* i 

Year /, 


I 

f 

j Body Make 


Chassis Make ^ ; 


j 1 Cap.; ! 








. / 


i — , — — — ' 




j : «• x 1 

U i 






t ' \ ' '* 


i ' . 
* * ■ ho*.* 


i * 

i ' , 

s— ^ ■ . ~ s — . . 




I - i 
i 

i : " 




{ 

\ t- 




* ■ ! • 
V 






1 - 1 

t* i 
1 • * \ 




i - 




\ 

j i. 






« ,i 

\ . - ' - f 

i 

1 







I ' *■ 


' ' ' ' \ " 


. - ; - T~"** — " • ' 

; . i 1 

i , 1 

J 

• . ...... i 


i^^, v „ 








\ 


■ 1- .•• - • • 

j 


1 








~~ -■■ \- 


1 ■ K 

• ' i ' ' 


„ — — — 4 

! 
i 








i * 


... '." ~ ~\ - - — ^ 


— — — 
























— — - • • -| 










f r 

L_ : _j : : , 












i * % 

• ! ' 










/ 


,V j 





















J|t vVyt • CONTENT ; 


NOTES 


l^fc-'' ■:, ; .^'-\ ' vORIVER'S INSPECT IONS . ' - \ v . . 1 




•■ ! ne driver is with the bus from day to day and is the person 
.^most MkeTly to notice, faulty or abnorma 1 operation. ; The ;•• 
drivers daily inspections should reveal any changes at the 
earliest possible time, \ 


i 


?V The driver can help the mechanic locate trouble and prolong 

the 11fe of the bus by taking care t>f routine maintenance 
S; ? : - tasks and making careful daily 'inspections. 




UHSil^? school bus which operates well responds to the driver 
§r ; r instantly. The driver sh|uld report anything unusual in 
I £ • ve ^ cl * ' b ? havi ^ r promptly"; minor malfunctions can develop 

:l'.-v, ; '--'' : ' into major ones . 




4fe £*P e H drivers consider inspection part of driving. They 

continually check all systems; they spot trouble and act 
> i; before the trouble causes serious damage or contributes to 
^ a breakdown or an accident. Mechanical signs; Tike traffic 
• signs, can be read. • 




^ State regulations require that every bus be inspected daily 
(before each; trip]. The driver makes both stationary and 
V operational inspections. Page 43_ of the Oreqon Pupil 
Transportation Manual lists the item< requiring ^n y 

ffcf-j^;;.;tn'5i>ecti'6n.-. ."•*'. ''" ^ .. .'.„' 




| : the next page shows what 

the— dr.i-V.er . must exami ne-as- mat-t-e r~.r>f~-.p.A nr*-.** 4t-t'an^un '- 

.. should be given to additional matters from time to time. 


t 


- ,y., ? . , - . ^ • : < : ' ; ? " 
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, \ ' \< . DRIVER'S PRETRIP 
PRELIMINARY . V' / ; 

:0 : • ks > : ^ a nda 1 1 sm .etc. 
ENGINE COMPARTMENT v 

TJ oil Lever; ".' .-V '• . • • 

j~f -Coolant Level ' . / 1 
□ Belts' ; ' /. C . 
G Hoses 

Q/'* Battery, '.Wirings t ^ \t 
INSIDE * 

Fj .Parking Brake 
Fj low A1r,V Vacuum Wfcr.ri1f!$r. 
Start Engine \ 

£j Gil Pressure :..(fiafl§*j \ _ 
Fj Air or Vaccum (Gauge] 

(7T- Heater-be f roster / 

FT :wjrvdshietd.Ai>et/V Washer \ 
S Q Dome L igh t s , ^ 
Pi " Mirrors" > : .• 
[\J Hprn,^ Steering wheel • 
(~T Front Amber Flashers 

V Seats/- / - v ^ .V 

I j Emergency Door (Buzzer) & x 
? Rear Amber Fl asheri- 

fj Windows K Window Btfzzers 

Fj Emergency Equ i pnwt 

fj Turn on all Rights' including' 
4-way Flasher 

OUTSIDE 

Front * 



ii i*» .v. I J l ^rVtrK" 



CHECKLIST (SAMPLE'}; . ' 

f~1 Clearance Lights 

□ Identification Lights / . . * 
FT, Turn Signals & 4-way Rashers ■ 

- □ Alternate-l^FTashinq Red Lights . 
Left'S^e"' *- \ ' * ~ 
j j Sldenarker Lights 

.Q- Reflectors . ' 
FT : Wheel's (Lugs). Vti res/ 
Fj Emergency Door { i f so equi pped ) 
Rear • - • 

Tail' Lights V 

□ Stop Lights ; 

□ Turn Signa] Lights . 
'Fj Clearance Lights ' \ 
Q Identification Lights 
Fj deflectors . : 
[Tj. Al terna tely; Fl astil ng Red 1 i ghts . 
F~? Emergency Door or Window / ' . 
F] - Back up l ig)vt V 
'Right Side . : / 

- Q Sidemarker Lights 
[j ^Reflectors 1 ' 
Q Entrance Door ' \ - ' r - 
£jj -Wheels- (Lugs) A Tires 

INSIDE * • 
Stop Engine . 

Fl Apply Service Brakes and* Hold~Al£ 
loss should not exceed 3 psi per 
minute.' .Vacduns loss not more than 
c.AorJQ^ ~ - 
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Preliminary inspection 



1 . Take an overall look at the bus. Check for: 



a . Oil , gas.pl i ne, or water 1 eaks. 

b. Evidence of vandal ism. 



Open hood' and make sure the safety latch, rod, or hinge 
is in holding position. 



a. Check. engine compartment for loose wires, tools 
left in engine; compartment, excess oil, and 

.- battery corrosion or looseness^ % " 

b. Check oil level . : The reading is accurate while 
the' engine is still cold. Keep oil, above the "add 
oil" line, but not at an overly high Tevel>- 

c. Remove radiator cap and Check fluid level. ; Allow 
. space for expansion. NEVER REMOVE THE RADIATOR 

• CAP WHEN THE ENGINE IS HOT. 

d. Check -fan belt for cracks, frayed edges, and 

. proper tension (about half-inch give). « 



3. Close the hood and be Sure it .is latched. 



Clean mirrors and windshield. 
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Operational Inspections 



NOTES 



T. Check to be sure parking brake is set and transmission 
i s in neutral . 



2. Turn on ignition. 



$.„ Pump brakes until low aifr or vacuum warning operates," 
; . i f* bus so equipped. •'. • - * 

4. Start engine, check gauges, and set for warm-up. 

'5. Check. operating condi tion and visibil rty of dashboard 
..gauges. (Pay attention to these at. all times when 

f: * engine is in operation. ) Illustration on page 

1 1 1-12 in your /handbook shows you what to look for. 



a. , Gasoline gauge shows the approximate amoun.t of 

_fuel in the tank. Always keep^^~t"ank at least 
a quarter full, and NEVER let the tank- be filled 
while passengers are on board. ';*' 

b. . Wa ter temperature gauge shows temperature of water 

in engine block. ' : ". ;" 

c. Oil pressure gauge indicates pounds per square 

. inch (psi) of pressure under; which lubricant is 
^ being forced through lubrication system. Algauge 
that fluctuates at a constant engine speed signals 
trouble* 

d v Ammeter records number of amperes of current being 

^_produced^.a^used 1 — — — ~ 

e- Vol tmeter , M instal led, indicates battery ' 
' condition^ . ' 



Mf-13. 



NOTES 



CONTENT 



f. Speedometer gives approximate rate at which 
vehicle is ; travel ing, and' odometer records number 

||- V of miles traveled. ». 

g. Tachometer , if installed,- shows number of engine/ 
; revolutions per- minute. % ; - 

h. : ' Ai r pressure gauge og vacuum, gauge shows .what 



reserve energy su 
operation. • 



6.* Check the following: 



is available for brake 




a. Heaters 

b. Defrosters 
c_. "Windshield washer and wipers; 
.d> , Dome 1 ights 

e. Mi rror adjustment . 

f . Horn ' 

g. .Steering wheel play <- v 



Wal k-Th rough Inspection' 



1. /Turn nq amber flashers and check front flashers 



'Walk to back of bus checking seat frame 
upholstery, and 4 cushion retention. 



Check emergency door operation .and buzzer. 



: no rage i 



4> : Check Qperatipn of rear/amber flashers. 

5. Walk to front of-bt^s checking swing out windows and. 
/ -buzzers/ Check emergency* equipment* fPirst Aid Kit, 
Fire Extinguisher* and Reflector Kit) 
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6. Turn on head 1 igbt*'''{ high, beam) and. check indicator, 
'turn on clearance lights, and ■ hazard- warning lights (or 
left turn signal) and check indicators. 

7. Open doo^ and s check step we Height. - 



NOTES 



* First Outside-Inside 

Dirty lenses should be cleared while being checked. 
Check for any body damage while walking around bus. Go* 
to front of busfrari.d check: 



a. 
b. 
c. 
d. 



Headlights (bright) 
Front turn signals 
Front clearance and cluster lights 



Front red flashers \ \ 
2.1 Go to left side of bus and check 



3. 





Side cTearance lights ." 






b. 


Side turn signal 








•. Side reflectors v , ^ y - . , 


* 




. Go 


■ . . • ■ •• .-- 
to rear of bus and check: 






a. 


Jail lights ■ \ 






• b. 


Rear turn signals . . 7 






c 


Rear. clearance and cluster Tights , 


■ * ■ 




,._..d..... 


_„l8.ea.c_ xe_fJ:ecJt.o.CLS_ — — - 








Rear red flashers * ! 
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7* 



4. Go to righ| side of bus and cheek: 



a'..;- . S i d e clearan ce 1 ig hts 

b. Side turn signal 

. c,§5 Side reflectors 

5. Go inside bus and; • , 



4 



l 



a. 


Cancel -red flashing lights > * j . 




b. 


- Turn ofVclearance lights, if on separate switch 




c". ' 


CahcelHiaArd warning lights and check: turn v 






signal switch arid indicators \> . . -\ 




d. 


Turn headlights on dim ; ^ ; ^ ■. " V 4 




e. 


Put transmission iji reverse ^ - i -f\ 


V : ^ ' ".. 


f . 


Turn off engine ; • • ?: S ;v "V . ; / V 




g. 


Turn; ion : ^gni tio,n : \ •. J^Jff \; * ' ' - ^ :> • : * 




h • 


Check/ air or vacuum gauge fnote ^reading ); : * 





•; Second Outside- In side . 



1 . Go to. f.pDn t of ,,bu% a nd . chec k : 

; a . Right front ti r'e and lug. nuts 
b. Headl fght's (dip) ,,. .;) ■ 

■ ' c. ;* Left front tire and lug nuts 



Go to. rear of bus and .check: . 



,.a..- Le f t. .r.ea.t .wh ee 1 i..nu.t s . and . .tire. ,pr e ssu.r*e.; 

b. Back up 1 ight. . •> • . ..7:^- • : 

6 , R ight rea r : wheel . nu t s and ti re. p res sure 
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3. Go insjide bus and 



a. 
b. 
c. 



d. 



Shut off headlights 

Return transmission to neutral 

Check air or vacuum gauge (should not show loss' in 

pressure from previous check) 

Gradual lyUpply full brake pressure and hold for . 
at least 10 Seconds. Check air or vacuum gauge ..: 
and 1 isten for leaks. (Trouble in c. or d. above 
■ immediately takes bus out of service.')- 



"A 



4. Restart engine and: 



r a . ; Release parking brake 

b/: Put; bus in starting gear (or reverse) 
V v % i Move bus a few feet and test service brake acltion 
d : Re p 1 a c e t r a n smi s s ion in neutral ' * v 

^V'^T^ Reset parking brake - ^ . / \ 
f . Co ; nttnufe ^n^jttp^jf necessary / } . 

; Gqt help to^thetk ' i t^5 ^whicB^cannot be checked by one 
: person such/as;.; \ f ; • . -.^ x 

bv /-rSpme ' amber 1 ights • 1 v m 
3f^cs ^^ome^l^ck' up^ight;S>w|th autbrna'tic transmissions 
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P re-Departure 



Befb^you leave the parking lot, check the following* 

. 1. With air or vacuum pressure: built up and motor stopped, 
apply foot brake and check: s ' 



a. Air brakes for any audible air leaks. 

b. Hydraulic brakes for amount of free pedal or any 
"sponginess" or "falling off" under constant 

' pressure. 

c. All systems with gauges for any loss of pressure 
while brake peda) is depressed. ; 

^ / \ 1 > • ' - - * - 

2. Apply parking brake, start motor, 'and shift into 
starting gear., If bip s moves easily, parking brake 
needs* attention* 



;;S\'V' : ' 



3 . ' W i t h bu s , in mo t i o n , apply brakes and .check for stopp i n g 
ability. Note any grabbing, swerving or failure ko 

' hold.' ; \ ' ;: V : • : . .' "*.;" \ 



-\|; 



4. Clutch. Note: : ' •> 

> . ; . /.' :*;. «. 

a. Chattering or grabbing'. " . ... 

b. Amount of free pedal --not* less than one. inch. I 

5. Steering. Be alert for stiffness, loose movement, or 
abnormal noise. / 
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Po s t>T r i p In spec ti on 



A post-trip inspection may be established in certain dis- 
tricts. This could Include: 



1. Checking' for interior and exterior, damage. 



2, Cleaning interior of bus 



NOTES 



3. .Cleaning lights and -windows. 

4. Reporting mechanjical deficiencies. 

5. Drain air. tanks—end of day. ' 



Housekeeping 

A clean, sanitary bus helps build a favorable image for the 
driver, the transportation department, and the school sys- 
tem. Students riding in a, clean, comfortable bus have a 
better attitude than those" who do hot— and you can use all 
the good attitude you. can inspire! 



FUNDAMENTALS OF OPERATION 



Because a school bus is larger, heavier, and slower than a 
car, the driver must learn to allow for such factors as 
•wide r -turning- radius -a n d~g r ea t er - sto pp i n g d f s t a ncer - — 



It is essential to operate al 1 controls comfortably 
able to see areas al l around- the* bus. 
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• -In correct steering position: f ■ 

! 1. Feet reach floor controls easily. j 

! 2. Seat belt fastened and adjusted sol driver can keep 

! control . ' ; 



3. Grip steering, wheel with both hands from the % outside ; 
of the wheel . 

4. If bus is unfamiliar, go through shift pattern with 
clutch depressed. ; * r 

5. Adjust al 1 mirrors to provide vision of the total sc^ne 
behind, on both. sides, and across front of bus. 
Ceiling vent and front heater fresh air y^nt "should 
always be open so that bus can "breathe, 11 thereb/ 
minimizing condensation, % 



Starting the" Engine 



! This routine should be performed, in accordance with safety 

j ' \ * . v * ' * . - 

! principles and in keeping with good engine preventive 

j maintenance practices. 

I K Set parking brake to keep bus from -.moving. 

| 2. Depress clutch pedal to disengage engine from 

i — ~ transmission-;- — * - - -r— - -' — — — . 



3. Shift gear lever into neutral position. 
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4, Engage starter, with clutch. depressed and gear shift in 
neutral . \ 

' a. 1 Use hand choke only when necessary; overchoking 
• .; causes carbu'retor flooding -and fumes. 

b. Use foot, accelerator sparingly; pumping causes 
... flooding.. • \ ■) ; 



NOTES 



5." Warm the engine at .1000 to 1200 rpm- -about twice idle 
• speed. 00, NOT RACE ENGINE. > \ 

. 6. Look to see that instruments- are registering properly. 



• * /• " «. : Shifting Gears I 

Gear shifting requires skill and practice, especially for 
drivers who havefnot driven standard shift cars. Synchro- 
mesh transmissions have eliminated^ most gear clashing. The 
driver must learn the best range of speed for changing gears 
upward and downward; and must shift without losing view of 
the road. ., •*'•. ^ , 

1. know the gear positions, / - 1 

2. • Depress clut^h^pedal . ^ 



3. ' Shift gear lever into starting gear (NEVER higher than 
second). Use first gear with a heavy load or on hills. 



4. Release parking brake completely . 

5. Release clutch gradually and depress accelerator as 
needed. 



NOTES 
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6. Remove, foot 
THE; CLUTCH. 



from /clutch pedal completely , NEVER RIDE 



7. Pick up .engine speed- before shifting to a higher gear. 

8, Shift to the next higher gear. DO NOT SKIP GEARS IN 
UPSHIFTING OR DOWNSHIFTING. V . ". . : 



b.. 

s cV 



d. 
e. 



Depress clutch pedal . ' '"> ',.-•/' 
Shift the lever. ' « 

Release clutch smoothly but more quickly than in 
starting gear, and depress accelerator smoothly 
and quickly to prevent loss of speed. 
Remove foot from the clutch pedal. -\ 
Proceed until bus is moving fast enough to shift 
to the next gear.; 



Repeat step 8 sequence until the bus is in cruising gear. 



/ 



\ 1 



Approximate MPH to be Reached Before" 
Upshifting or Downshifting 

MPH varies sl ightly depending on the. 
. engine make ^transmission gea^M^it .id, 
and terrain; • ' ( ' « 


_. . — . . 7 

Upshifting 


Downshifting 


,.1 to 2 Gear . • 5-10 MPH 
- 2 to -3 - -Gear v - 10- If,- MPH 

/ 

3, to 4 Gear . / 20-25 MPH 
4 to 5 Gear 7 30-40 MPH 


5 to 4 Gear "30-35 MPH 

4 - to 3-€ear-~~ -T 5-2-0 MP-M -- 

3 .to 2 Gear 1 5- TO MPH 
2 to 1 Gear 1 Stop 
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A rule-of- thumb is to use the same gear going down a hi 11 as 
you would going up the same hill with the same load. 1 The 
average student *s weight is 12.0 pounds. The student load- . 
weight of a 65 passenger bus is more -than three and a half • 
tons.' /* ■ V\ • '. •'. " ; i '■''''[:'"'['. '• : 

^owiih^^itt^rkee^ thje engine from vl.uggi-ng. ^ If i the .engine 
s pe e'd . c an n o t be ma i ; nt a 1.^ ed or i n c r ea ; s ed , ,: t he . .d r i y e r;; s h ou I d: , 

downshift. ' 'ft; • •• ; : - -\ * 



y 




To downshift: . %vx' ";V '•• •' : .. » . 

•' 1 . 'v Depress .el utch pedal and relea se; accelerator. . 
2. Shift to next Tower gear. > ' . 



' 3Vf v/AcceTera'taAengi ne- to mate h gear speeds and release . - ,"V 

clutch pedal gradually to avoid jerking: and excessive 

v:ff.'. ; c l ute h; wea r . .^lec t the .proper gear be f ore star t i ng -. 
down- a hil 1 ,. - 



M 



„ To ope r a te a sphool bu s with automatic transmission, the 

: pres.su re during': shi ft ii^i: or shifting; wi 1 T inot be smooth;'' ' . 

.,".„,;_,„ .. li'i'u^' ^ V \ .• 

For smooth' shift£: /'v,:'',' ,?V. \ , , >. 

: 1 . : ((now s h i f t po s i -B orfsv ' ■ • : ;• •: V/* ; K; v fjh: o 'J •(•' 
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2. Depress foot brake. 

.3. Move selector lever into proper position for starting. 
4. Release parking brake* V. . ; 





. 5. 


. Release foot brake and depress accelerator. As speed . 
increases, transmission automatically shifts to next 
higher gear until it reaches selected top gear. 




To 'downshift for added power, maintain steady accelerator 
pressure and move selector lever to the next lower position. 
Select the proper gear range before starting down a hill. 






- Changing Lanes 




The correct procedure for changing lanes is to* 




1. 


Look out the window and move ahead enough to see into 
bl ind spots. , 




2. 


Check rearview mirrors for following vehicles closing 
fast from the rear in the new lane and for any vehicles 
about to enter the new lane. 




3.' 


On the outside lane of , a mul til ane road, look for 
vehicles about to enter the middle lane from the far 
adjacent lane. 




4. 


Use turn signals before changing lanes. 






Cancel turn signals after lane change is completed. 



Ml 









S^I->.v-> : »- '« - -- % - 

iS.'»S^Sv ^> - . 
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Intersections 






More than 30 percent of Oregon school bus accidents occur at 
intersections. The approach must be made with extreme 

.. cifotion* ... •• \;:^y--X<; : <.••••' 






Observe traffic ahead, to the left, the right, and left 
Again, then: f : 






1. Slow down or stop to yield to other vehicles as 

necessary. " . £ ' .* .' 






2. Watch for a vehicle approaching from either side and 

signaling for a turn. Slow down and prepare to enter the 
. intersection only after the vehicle has begun to turn. 
Enter only when the crossing can be completed safelv 





If anything obscure si vision, stop at the intersection 
and edge forwards lowly. 



Turning 



\ 

I- 

k 



It is more difficult to make smooth turns, wi/th a bus than 
With a car, even though the basic techniques are. the same 

Check traffic on all sides of the bus; when clear, signal 
and move into the proper lane. 



Left 



See. Oregon Pupil Transportaion Manual , page 64. 
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See. Oregon Pupil Transportation Manual , %age-65 




11 



Backing and Turni ng Around 



See Oregon Pupil Transportation^Manual , page 65_ 



Approximately 40 percent of Oregon school bus accidents - * 
occur while the bus is turning" or back ing". ~ <* 

Use hazard lights for backing. ; It is illegal, however , to 
use the flashing redv or amber warning lights on a pub Vic 
road or street except when preparing to load or unload 
students/ * 



Let other traffic, front and rear, move around the bus. if 
possible. . \ 



Load, before backing and unload after backing . 
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/ 



Good manners a_nd<*sa fety go hand i§> Hand. This is never 
more true than when vehicles are passing on roadways. An 
expert school -bus driver always shows courtesy and care to 
other drivers; wan ting to> pa $sv ^Remember: '.'/ 



I 



When one. vehicle is trying to pap's and another is. " • 
.approaching from , the opposite direction, it is correct 
to: • . 



a. 



Slow down to let the. passing car pass safely 
before the oncoming, vehicle reaches it, or 
If ,t ime does not al tow thi s , move into the park* 
iog lane or leave the roadway to permit the 
passing vehicle to complete .its ; pass. 



2. On a narrow vroad, with fol T6wing : traffic built .up and 
no stop to be made soon: " .. • 



a. • Pull to the. •side "of the road if possible, using 

the right turn signal, and stop. 

b. Allow vehicles to pass. * 

c. Use left -tUdrn signal', re-enter lane, 'cancel 
signal, and resume the' run. ' - 

d. If the bus driver regularly allows traffic to * 
clear at safe spots, other .drivers are not. as 
likely to display impatience. • . 



3. 



Bus drive rs are NOT to signal other vehicles tha t it, 
is safe to pass. (This may seem courteous, but it is 
not safe. ) 
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Passing ' 



j Usually a school bus does not: have to pass' other vehicles, 
| but when it becomes necessary, a' good driver follows these 
steps: 







1 . 


Check rearyiew mirrors to be sure traffic behind the 






I 

i 


bus is clear for passing. 4 „ . 






.2, 


* * " , * * *' * "** * * * 
On a two-laqe road, check for oncoming traffic and 






i 


traffic signs or markings which prohibit passing. 








Also check side roads from which traffic may enter. 








mc civate let t turn signa l we iju in advance ot passing. 






4. 


When traffic is clear, pull smoothly into passing 








lane. . U , •••>'; • • •. : ■•• , : ■ ' 

V If ' * • K *• " ; ' 4 ' r " ■' ' >• 






. 5. 


■Cancel 1 ekt turn signal. -. ; **••.: T 'i 












> 


, 6.. 


Move smoothly .past the vehicle, increasing speed of 


- 


J 




the bu Sy * \ -;i ^ ' . * -v '.v ; 














: ; 7. 


Activate right turn signal , : 




■ / 


a. 


Move back fh : to right lane only when the bus is at * 








• least, one and 1 ; one-half bus lengths ahead of the passed 








vehicle. / ° - >\W' ^ . 




v 1 








..Sh 

I 

1 


' 9.- 


- C-anx:e : l^Hgh^torn--s;ign«-i-T~ ~ — % ^u^^;^^ 




I 
i 

" .1 


.10. 


Maintain safe speed at al l tirne.s;.. './It'^is i l-ieqal.^to v ^ 




* 

! 

i 
j 




* exceed, establi shed , speed l.imi t^.whi le passing;.:; ^ J t 
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The' law: requires a school bus fol Vowing any truck or bus , to 
leave a space which another vehicle can safely enter and 
occupy. •„: v •; V." • >.*. ' : - 

There should .be an . interval ? pf at least four seconds 
between any vehicle and a school bus passing; a giyen point. 



The driver must keep a close watch for stop or turn signal s- 
when following any vehicle* : . 



Stopping 



Sudden stopping can effuse collisions and passenger acci- 
dents. Smooth stopping is safe and comfortable. It al so 
helps, keep brakes in good condition and lessens .the time 
and- costs involved in bus maintenance. .. ^ 



1 



To' stop in Y a low gear, at 10 mph or less: - ^ ■ :v;v 

1 i Depress clutch pedal and release aecel erator . ;;/; 

2. Apply brakes gradual ly, \ v -v ' |V v 1 '"." 

3. To prevent lurching, reduce pressure : o 

/ pedal si ightly, but, not completely, just before coming. 
"/;;./ s to a stop* *>v / ?*/ ; ;-y . ^-'^^f - 





. „;4. Shift the gear, lever in 


to. ne'u tra 1 ,••••*• v\'i" - ' \& ■ V 


••• ' 7 i ■ 






^*5^ . .'i^epT; ease ;c Tu ' and refT»P 


ve'fftiot from the pedal *..l.jy\'::y- 


■ •■' '• • 






: ■ .. . ^^J^>-;. .. 









■<:/. 
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Wr;$l 7 Keep brake appl ied while the bus is.. stopped. ; 7 * 



1 .. . 



7 . To ' stop ..from ; a cru i sing. gearY 



1. Release accelerator and apply brake if necessary. 



■ v ,2. Downshifting for normal stops is not recommended with 
j£; ; 7: ^ most equ j pment. 4 



..7.3 ,. . Keep the brake . appl i ed whiVe bus is stopped. 



V 



4. ' In case, of brake failure, usfe emergency 1 brake," /pa|king 
-'brake, or 'reserve safety^ system. .7 



vii-7l-' 



•\$Ma 7- 



^f ;^.^^ Parking 



^jis;^ gear; ;p;n^ dqwn-;g 

grade, shift into reverse gear , ' . 



; t: 1 liock wheels into curb,. x ' { \ 

/. 3, Turn; engine' off and renove key, ' : ^ v , v: "- , 



4. Set parking brake. 7"^' v'"' 

Unl eiss the: ,bu s haX;:an ; autcjna tic' mo i s tu re •• e jec tor , the 
storage'vtank every day 'r^ has air brakes. .. ; 



:*:yV * ■, ni-30. 7'*' 7 



•%ht 'iv 



EMER&NCY ANQjieCIDENT PROCEDURES : 



; Handl ing Accidents \ . 

School By s' * Acc i den t Report 

, ^Student Traiftirtg . ... S "T 
• . • General Behavior^ . . 
•' > Evacuation vvv~. a ~*i , 
V/'- • : ; ' F-rOn't Door-.-. 



«... .'A.'" 
••• %• 



» • « 



• • « 



• „ * • • • 



...Rear Door. 

" Front and Rear , Doors . . . . 
Emergency. •Exit s-.vand Wi ndows ' . 



Fi re Extinguishers .. 
Approved Type \ 
Classes; of. Fi re 
Operation .. . . 



• • • • 



• .* • * 



Ac tu a 1 . Erne rgenc i es 
" ; : The D river ' s. - Emo tion s 

Reactions of Others . .. . . . . . . ,% . 

Decision Whether to Evacuate . ,*V; . •'. . .: . 
Actual Evacuation . . .... . . . . . . . . 

: . Emergency Warning&quipment . . . . . . . . . 

* PI acemen t of Ep^gency.* Wa rn i ng Equ ipment 
Approaching Curve 



* * • « 



First Ai d . . . • . . / , 
.};..• "Good Samaritan" Law 

; / TFirst Aid Objectives 
". j "First Aid Kits , . . 
■ A Setting Priorities . 



* - • .» , » 



3 

4 

,6 
5 
7 

' 8 
10 
10 
10 

H 
ll 

12 
12 

13 

14.: 

14 
15 
16 
.18 
.19 
20 

13 
13 
21 
22 

23 



t. 
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CONTENT 



The, school, bus driver is in complete .'charge of the bus and 
passengers.. The driver must know: ,; ' f 



NOTES 



• What to do. 

How to dp . 
•When to do. 



;; . ..- ; HANDLING ACCIDENTS I ' . 

The Oregon Pupi h Trans port a ti on Manual contains a section 
• on handling accidents on pages 66 and: '67) , 



r. The' Emergency Procedures for School , Bus -Drivers book con- 
tains first aid information and a form for reporting facts 
about accidents. • , 

j The Eme rg e ncy Proced u re s book should be kept in the first 
'■' a,id .ki t. . 
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^ Oregon Department of Education 

y ;^ 

^ V &tem v 6 regon 973 % 



School Bus Accident Report 
(Applies to all vehicles 
transporting pupils) 



NOTE: This torn must be filled out whenever a Vehicle transporting students is involved in any accident on a public highway or private property. Send to the A 
abpviaddre^w / V * * : 


Date 


nf Week 


Time 




' A.M. PM 




City or town ^ 


Street 


At Intersection with: . . 


if hot at Intersection: ' . ^ ' 

' * N W S of the- 
Feet Miles — □□QH , mersec . 


Other (hwy. no., road name or no., private property, parking lot, etc J 
-Location:- " - 

•v;/: v.- wv; / — ~ — — — — — — — ■ — — — — — - , * • l 


M iles.fr om nearest town or city: \ 



vYOUR 
i VEHICLE 
No. 1 



Driver's Name 



* Address 



Yrs. Experience Driving Bus 



Vehicle Speed 



Age/Driver 



^ Speed Zone 

rr~~~ 



"Vehicle is a School Bus; 
Vehicle is NOT a school bus 



*Ali vehicles marked with the words "School Bus' 4 
and equipped with flashing amber and red lights 



SchooLBus Drv. Lie. No- 



Driver Seat Belt in Use? 



Owner; 

County; 



Vehicle Capacity 



Year and Make 



No. pupils on board 



license No. 



Type of Vehicle 



Conventional LJ 
Transit 



Other Q (Describe below) 



Other 
Vehicle 


Year& Make 


Vehicle License No. \ 


v. Body Style- 


■ -ng;-, — ■■ ■» — ■» 

Owners Name and Address . : ; 


Drivers Name 


. Drivers License No. 


' Drivers Age 1 \ 


v Address ^ 

— • — W — 



Going straight ahead 
"Turning left 

Turning right 

Turn signals o n 

Wrong lane 

Backing 

Stopped 
parked ? 

No driver in vehicle 
O wegard traff ic I igh t . 
- Disregard stop sign 
Flashing lights on 
Pupils loading 
Pupils unloading 
Pupils crossing highway 



No, 1 
□ 

□ 



Lj ; 

FT 

.□ 

— \ ' 
j j 

□ 

Q 

u 

! . 1 „ 
D 



No. 2 

■ □ 

□ 

■ O' 

□ ' 

. □ . 

t — \ 
I — I 

- 1 — I 
LJ 

LJ 

q ■ 
M 



Mark as many as. apply: 

TYPE Of ACCIDENT 
One other vehicle 
Twoor more vehicles 
Rafilroad trairf 
Animal 
Motorcycle 
Bicycle v " 
Fixed object 
Non collision 
Pedestrian 
Other 



□ 



L_j, 
LJ 



□ 

i — 
U 



WEATHER 
Clear 
Raining 
Snowing 
Fog 
Other 





. RU AO SURFACE 




Dry, □ 




Wet " ' LJ 


□ 


Snowy . .1 — I 




Icy LJ 
Other L» 


Li 



LIGHT CONDITION 
Daylight - Q 
Dawn or dusk U " 
Dark D 
Other ' □ 



Did mechanical defect contribute to accident?. Yes » No - M yes, explain. 



Pupils injured or killed in accident before boarding or after leaving bus, explain?"- 



Attach additional 
sheet 



Police officer at the scene? 
; \ Department 

^ Qitation Issued? 

Bus Dnver ,0J " 
®t^"Other : Or^erl3j' 



No 



DAMAGES TO VEHICLES (Shade Areas OamaQedi 

IS VEHICLE NO. I DRIVEA8LE? Yes V I No' 

Estimated damage No. 1 S . 1 

Estira»4e^i£lamage No, 2 . x S _^ i_ 

Estimated damage No. 3 \ $ 



Vehicle (No; 1 ) 



5 




Vehicle (No. 2) 



•Pupils injured inside of bus - Bus not involved in accideni ^esult of sudden stop; bus swerving, pupil fell or thrown from seat, etc!) 
Form 581 2250 (2/831 



: Pupils, other vehicle occupants, or pedestrians injured or killed indicate "by number in column 3* one of the following applicable categories: 
;;:}:' i ^tally injured 4. Cuts & abrasions (medical treatment required) 

C, ; ; ^ ? fok ? n -mcapkuated r unconscious > 5. Non*irKapacitated- cuts & bruises (medical- treatment not required) 

pC^C:' ^3, Concussion - momentary unconsciousness . 6. Other 



[Vehicle No. 

1 ' 2 


Name 

— — — — — . — 


1 

Age' | Sex 

u \ _h 


. - • I ™ f" _ 7" 

Address : ^ . 3 ? Nature of injury 

- . O [ 1 ~ ... 


4 
» 






—XV- - M 


i ~ 


V 

- 


- 


» . .. ■ • • ' ! ! • ' 


: / i , - . 




5 


.... - • ! • \ P . \\-.. 






'! 





Highway - Two lane 



. .Three lane 



- ^ (If more space is needed attach ^dditionat sheet.) % 
Four lane J ^ Gravel ^ : — Narrow road ■' ,„„ One way 



INDICATE ON DIAGRAM WHAT HAPPENED, 



\ 



indicate North in circle by 
Number each vehicle/ ] 1 2 



Use arrow to show path before accident - 
Dotted line to show path after accident 
Railroad Tracks rt H ti H 
Show pedestrian by 6 
v Show stop signs by 8 



\ 



J 



V 



Y 



I 



/ 



/ 



/ 



s 



St., or Hwy. 



~l 



Did this accident occur on bus route Q 
activity trip or other CD 



GIVE EXACT DETAILS OF ACCIDENT. J^LEASE PRINT OR TYPE. 




NQTK Jt he Coordinator of Pupil Transportation Services, Salem, Oregon, shall be notified immediately in the event of critical injury or death resulting from 
^ : f ^ a bus accident or involving a pupil crossing the highway to or from the bus. 



Transportation Supervisor, Principal or Superintendent 




; STUDENT TRAINING 



Both driver and passengers must, know something about what* to 
do when an accident occurs, 

Oregon regulations require that regularly transported stu- 
dents be instructed at least twice "during the school year 
in the use of emergency exits, evacuation procedures and 
safe bus riding procedures. See Oregon Pupil Transporta -_ 
tion Manual , pages 24 and 71-74_ . • / 

The driver trains student leaders to help itn case of acci- 
dent, or emergency and to assist in teaching others what to 
do in emergencies. ^ •. • > /\ V 



: — General Behavior ' 

The purpose of emergency training and^drills is to prepare 
everyone to behave in a calm and rational manner in highly 
irregular and exciting circumstances* 



Emphasize in drills and at virtually all times that ao jeme 
does anything wi thout the driver 1 ^ go-ahead, even though the 
command may be given by a student leader. , ; ' • 

Students need to realize that in a real life situation, they 
would have to use some initiativ.e^p' driver and student , ^ 
leaders were unable to give directions. Knowing this gives 



a"sense ~of " importance and' responsibili ty that/ can make 
I the training meaningful. Discuss with the, riders what they 
j might do in- various situations. • 



CONTENT 



llSv^v. 1^ ^ calm and 

— quiet, Explain that- rushing wi 1 1 not say e time and #i ]| 
K.# ^ ^ c pnge s t i on i a nd, po s s i bl y . 

' ; . instructions, . V;\ ' *" . * f . : *>*s r: • 



NOTES 




Passengers should help one another, but never pull ^another 
person who is 9.01 ng through an exit or trying Vto jump'.':! The© 
helper' ex tend S'- ; a hand for the other person to take*. .Ghi.l- 
dren ace to stay; together when they are '.sent to a location ' 
outside the bus. 



~In teaching emergency procedures tel l students tha t thi s 
f fns^fiaii 1mpo>tan.r < tqt :M iV£RY 0N£%F US" and that the 

pregoh Department of Education requires that, this training 
; be given so that if there were real trouble, everyone: wou Id 

know what to expect. Explain that in real trouble, the 

instructions might be* different from .one time to another. 



Evacuation 



The Or eg on tie pa r tme n t of ^Education requires at least two 
evacuation? drills $ych year for al 1. regularly transported 
students. The major objective. of a drill is to get students 
off the bus in a. safe -and orderly manner arid in the shortest 
time .possible. « 1 • ,»..'• 



The. transp— VJ 
and J oca 





and' school Officials schedule the .time 
5r, evacuation drills. 
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/NOTES^; - 



" " : CONTENT V 



■ \ x * 

' .'is >• 



Regul ar, student leaders should know how to? 

1 . Tu.rp off the ignition switch-. : « ^ ,, : ' 
;J{2£ Set the emergency brake. , 



Get hel p>v 



.4% • :.0pen : em 



I •;.5. Set flags and .reflectors, . ' ., *' . '. ; v 

6. -Open' and close doors and account for all , pupils passing 
• • '-their' stations. • , - 



7. Help small children off the bus. 

8. Follow all instructions promptly and correctly. 

The driver or school should have written- permission from the 
parent for a child to be assigned as a student leader. 
Substitutes should be able to serve in the leaders absence. 



DRIVER STAYS ON THE BUS THROUGHOUT THE DRILL 



Front Door 



Follow these steps in a front door dry 1 ; 



1; Stop the bus, set parking br^ke, turn off engine, and 
remove the key* Unfasten seat belt* t 



"B4 
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CONTENT 



' V 2, Stand* open, the door, face, the 1 students, and get their • 
C v* : < ^ ;f aftt^nt ton *f 4. > ' \\Ky ' • ? J 

3. Give the command; ''Emergency drill. Stay seated. 
I Leave your things' in the..&u.s. Front evacuation.' 1 

: .. : 4.' lei 1 one student leader to stand outside the front door- 
to count the passengers and assist them as they leave 
the bus. %Instruct the leader to offer a hand, not 
pull anyone out.) 

5. Tell the other student leader to take the students to 
a safe place which" you name, (It should be at least 
v 100 feet from the bus.) j 

•\ 6. Explain that you will lead the students through the 

drill, but in a real .emergency they would leave in the 
same way if you should be unable to give directions. 



a. 



b. 



c. 



Step just behi nd the first occupied seats * arM 
turn facing the front of the bus. As, you go past 
the seats, motion or tel 1 the students to Stand , 

up: .. ' - • 

Starting wi th the right-hand seat, tap the shoulder 
pf the student nearest the aisle to signal those 
passengers to move out. Say, "Walk. Don't run. 
Use the handrail 

Hold your left arm out to keep the students from 
'Teavrng ~ the" Te f t- 1 



7. When, the pupils from the right-hand seat ha^b moved • • •; 
* forward far enough to clear the aisle, tap the shoulder 
of the student; nearest the aisle in. the left-hand seat 
. and dismiss these students, . " 



NOTES 
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NOTES 



CONTENT 



8. Continue .this procedure until the bus is empty.; 

9. When the last seat is empty, 'walk to the front. ^of the | 
: bus, checking to see that everyo^ is out. 



10. Now go to the students a'hd tel 1 them what improvements 
they should make or compl iment them for a good job. 



Rear Door 



Teach the students' that rear door evacuation works in the 
same way, with one student leader directing- the passengers 
and one standing outside to help them. 



t; 



Front and Rear Doors, : 



In two-door evacuation,, the driver has to station a student 1 ; 
leader outside ea'ch^door., TeaW-'al V of the students how to 
exit in this manner. Have students assemble in- this order 
after an evacuation to check for missing students. 



* Emergency Exits and Windows 

Do. not conduct emergency window evacuation drills, Demon- 
strate how tojopen an^d close the Windows. Be sure that 
Ttudents 
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CONTENT 



NOTES 



Front and Rear Door Evacuation 



66 PASSENGER 
(3 persons to a seat) 




! t v | . • i s j i 

V I tO 9 , ■ 8 : i 7.' 6 [j' 5"11 <M :'!' 2 ! j '1 



r(7i) MO) (9> (7) -7, 



66 passenger bus 
60 passenger bus 
54 passenger bus 
48 passenger ,bu% 



I I rows of seats on each side 
TO rows of seats on each side 
x^'rows of seats on each side 
8 rtfws of seats on each side 

FIRE EXTINGUISHERS 




The driver shows the students where the fire .extinguishers 

are kept and describes how to operate them* but does not 

N . ■ • * * 

tempt students to tamper by giving a demonstration. 



Approved Type 



^he-state^ 

Oregon school buses be equipped with\dry chemical extin- 
guishers. These are pressurized and filled with a fine dry. 
powder. * The minimum size allowed on buses is 5 p%und f 
10tB-C. This means that the extinguisher contains 5 pounds 
of powder and, is. capable of putting out a class B or .C fire 
covering a 10-square foot surface. 



NOTES 



CONTENT 



/ 



l G 1 asse's.tof '.\ iKf re • • r 



CLASS A : ' 



CLASS B ! 



T 



L Fi res of ordinary 
I " combustible, ma te- 
i rial' where 
| , "quenching" and 
"cooling" effects 
of quanti t.ies ; of 
water, or of . 
solutions con- 
taining large 
quantities of 
water, is of 
first importance^" 
„ EXAMPLES: Fires 
in wood, textile, 
fabrics, rubbish, 
etc. • ^ 4 



Ft res 3 % f ^amm^fe^e 
f 1 i qu i ds * pe troTeurn • ! 
products^ etc . , v : 
w h e re /the^ blanket- 
ing or 11 smo t he r i n 3 ? 
effect of the ^ 
extinguish i ng : ; 
agent is of fJrit 
importance; %^ 
' EXAMPLES:;: Fi reii ; : 
in igasbVfne* piTs;/ 
and greases in 
^tanks or cori- . 
tainers, * open - * 
vats, or running 
freely on floors 
or ground, ■* 



: Fi res- i/vyol 1 * 

el ectrical equip- 
nent where use? of 
a; M nort-cjon^^ 
extinguish] ng^ - 
a g an t su ch a;sr car- , 
bon dioxide \ ^ 

powder i 5 ofv'yfi r sb 
inporta/ce; ^Xl:^* . 
.EXAMPLES: - Fires;: ^ 
; i n v 6 1 v \ng el ect Ki - 
caT .switchboard^/^ 
Dip tor s> o r, wi r i ng i j 



Operation 



The gauge it the top of the extinguisher shows the pressure* 



fERJC 



«-.v->.-— ' ■- - V. - 



The gauge is 'divided into "areas to indicate low or high ' 
pressure. The .needle should show that the extinguisher is. 
charged . _ *\ ./ • : • ." 

To operate the fire extinguisher,: ' * v 



1. Remove it |rom bracket. • 

• . • •■ '*... * • ' • ■ . * . . ...*'* 

2. Shake vigorously to loosen packed powder'. 

3. Pull tfte safety pin by break iog., the; seal . 
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•;-v c;: 0 .v..-. 7";: 



4v -If 'posvsf'We^^st'ayxupv/ind frort burning material. (This 

» :^gi.v:^;«t^c • tis>FV^ heat, 
\ 4 and a?;l ows *foj* n^.i^Mr? v ^oy«Ta^ i* > , * t § ; 

5-. Squ eeze ha ntfl e xfco, M s e>ra rtffe po wdfe^i 



Do; not. wd'1 k •; into: unburned 'pa terYd!> tha ; t cou Td catch 



2 . Tu rh the extingui sher on artd of £ ^ s} de s i V^c^fco con trol 
^- trie frfrei Dinect powder ,toward tr\e^ba,se of the flame/ 



nd use a slow;, sweep i ng mi loft : ; v * 



;There is enough powder to la st- l : 0vor'^ 5 - seconds ^i&Wl&^of- 
- it. Jhe object is td ; M sure; . t he f i^fe;^ 'vsv'- cdrnplfet e;ly, •: ou;;t-;-: 
'•>: The. ext!igigu i s her .wt .be repla ged o r pechar ged^ci^r e '' : t ; • ■ 



can; be u$ed a'cain.v ... 



NOTES 



ACTUAL -EMERGENC I ES 



; No two ace? dent 3- are. the same, 'so... t.here. rs 'no;.' set 1 ist; of v;v\l' :; 5'!i' 
^things to tfo when^ ao accident:^ccurs'^ ^ -m^ , ^ \vt^. ^;:fy:r: : : v^-r^j>> 



The % rfve r, is • the: one to ' decide ;WHEir. T(Jr rjfj, wh'AI jO -QQ OR 
NOT *T0 00, and HOW TO OOy 7 Th'e ! ;deci : s ipVs Rtj s t be fna|[| 
quickly : ^hcWc^Vmly/ « ^^i: X1^t%£ ^ 



-:;v: 



0,: O ' '«sC 



ftp 



NOTES 



CONTENT 



he ; :Dr i v er ' s Emo t i,o n s 



; f:H^4o^ wilfl b.e the same in all accidents, emer- 

gencies, and^evem the most rninoW<incidents!*is excitement. • 

\kr# r ;i\/er i s i n " comma n d an d. cannot a f f 9 r cl to s How . ne rv ou sues s 
■p^-ael^ of sel f-conf idence Remember th'a t : 

\ * Deep ' brea thi ng hel ps one vremai n sel f- control 1 ed , 

^Hereas ; : impu 1 s i ve ac t i on\ not ohl y wa s te.s time , bu:t 'can • 
' v:; . t>e. downright dangerous.* * i ^ / " 

/ , • A; person can : -> think only one?, thought in any single ; r — 
' instant Mb ; s t compl icated processes are, in fact 5 
a series of steps . Devote full attention to each .' 
• v immediate sjplit second, v . •< ' - • 

••'•^ TheVef fort to' appear calmjhas' in itself 'a calming 
• " 'effect. . ' : > :..„.,.. " 1 v j, 7- . ■■ i 



Reactions of Others 



.J.n<.^;g^tenlhq-Vc,frcums SancesV peopl e.. may behave in unpre- 
Igcwb^-^ays . \ Rea'£ti<WJ£«€«n include weakness ;:\trernM ihgV 
:nausea\ ^vbrtf^^'^j^^^' or/^^atin|. Some people taT-k#- ,. 
fast, joke, and^a^^ga-w^e.of': ^he-.ilaijg^rV'-c^we wi',thd raw; "J. 

;a n^-:^ : eem-'{%v-en- ^unStodV^'-^tKC'w^efe they $<cM\ : i& v»> '..'.S^' - . 



Ieric 



• .P^an i C ked :• pe r so ri s ' a.r e : • ih-e :mo's:t 1 dfffjeu] t ? .-;to^f«n-t'ro i t becaus^v) 

^li^S^^oM^^^b.- t%^C^^t^e" <>f their, own safety an,d - v 
■Kito$ safety of others as well , If. gentle firmness d©e v S not 
work-, the driver may' 1 have,- to isolate, them from tfce rest, of • x 

the group. , . 1 ' " ' > v ;. •' ■ •> • i N '^'KK'^- . , •> • : 



\' A K'y 



■.. v. \:.t v ..... ..v : ; .» .. . :• - . - - , :J 



f' CONTENT 



Fear reactions are., uncontrollable, and each person's responses 
may change abruptly. '• \~ .•• ■ •» • • . 5 



NOTES 



When some ones ability to cope with, a situation is Tost, 
normal " behavior will not be resumed at once. 'Try to be" . • 
understanding and give sympathy and encouragement, but not' 
pity. Tel ling the person .to "snap out of . it" will not he 



Let upset students talk about their feelings. Even a few 
minutes of talk will relieve those students remarkably. Try 
■t o suggest -something they can do to be helpful in s p tie of 
their condition. ^ 

Student leaders may be useful in calming other students.' 



, ^ Decision Whether to Evacuate " ~J 

. Among the first •decisions to,. be -made is whether to evacuate , 
passengers. Will they be ! safer on board or off the bus? 

If the emergency does not .endanger the occupants or, if .out- 
■ ... h 

* side conditions present greater hazards than regaining in 

» the vehicle* th^ driver should decide against evacuation, 

- Do; evacuate when tl^ bus is on/fire or in danger of fire, pr 
when it; is in art : unsafe posi tipn. 5 Being near an^ exi sting 
fire and unable to move the bus is being in DANGER OF FIRE, 
as is the presence of gasoline or other combustible material. 

Hazardous positions include: ^ r x ; ^ 

• On or yer^y near railroad tracks. 



IERJC 



•; •. .... // •' • \ ';• .." . ." ' ' • " ' * . >; • . . . 


NOTES 


■ /VV' - CONTENT ' ' ■': 




t In an intersection or where Tack of visibility might 

cause a col 1 ision. • ' 
• A pi ace .from which the bus could roll'. , . 




\, **' v * "*' ! Actual Evacuation ^.;' ■? • 


* • 


Once it is decided to evacuate, the driver., should: 




- 1. Stop the bus, away from traffic aqd other hazards if 
possible. f 


. ; 

- « - • . .\ 
* 


2, Apply the emergency brake, turn off the engine and -'v 
remove the key, N and put the bus in gear (first gear on 
an uphill grade, reverse op a downhill slope) . Unfas- 
ten seat be 1 1. 



v 3. Take several slow, deep breaths to prepare, for. con- 
trolled thinkingiand action. 



4. 



Decide which exit will be best to use. (Use the front 
door, only, unless another . way would be safer in view of 
the bus position, immediate hazards and time available.) 



Decide where students are to assemble outside the bus, 
(Choose a safe place at least 100 feet away from the 
bus and away from hazards.) '*". 



6. Take several more slow, deep breaths to preparfpfor 
controlled speech. * '. % 

J. Face the passengers and. tell them «in a normal voice and 
f at a usual rate of speech that you are going. to evac- 
uate, where to meet outside, and which exit or exits 



|er!c 
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CONTENT 



8> Send the student leaders to the.ir stations. 



NOTES 



to use. (Mention the exit, last, as the children will 
be especial ly likely to move ahead , of time at the mere 
mention of the word.) 



9;. If it can. be used for evacuation, open the front door. 
Command the student 'leader or leaders to open any other 
exits to be used. • Command the passengers to evacuate ., 
in the way they were taught. * 



Gather whatever emergency equipment wi 1 f £e needed 
before leaving the bus. / 



To help assure safe evacuation: 

1 . - Order the students to remain In. -their seat areas until 

it is their turn to leave. (The student leaders 
should know how to help get pas severs through, the 
-various exits in the proper order, no matter what exits 
are used. ) 

2. " Caution ta*ll students to duck dowrTas they go through 

emergency exits.. 



•3 . 



The driver and student leaders should tel 1 others to 
check before. they jump to.;- see that loose clothing will 
not be caught on .anything and contribute to falls. 
Jumping can cause injuries or make them worse. 



4. Let each student, insofar as possible, decide how much 
. assistance they will need td jump out of the emergency 
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door;. Students should all have learned never to pull 
anyone out K . but to "hold out a hand, palm up, and let 
the one coming through the ex.it grasp it. „ 

| When everyone is out, check the students at their assembly 

I point to be sure they aVe safe and to give them reassurance. 
L * - "t ' 

Praise them if. , they have done well, and encourage them to 

continue acting in an, adult manner. 



, '* • Emergency Warning Equipment 

Set out hazard warning reflectors. See il lustrations on 

j pages I V - 1 9 and I V - 2 0 showing where to 'put reflectors 

| Recording to the position of the bus. 



■FIRST AID 



j" Notify the supervisor of the circumstances and send an adult 
j or two students for Help. Use the phone numbers on the 
j front of the Emergency Procedures book and write al 1 meS- 
j .sages, no matter who is to carry them. Messages past be 
accurate! 



Give^ first aid. 



" Good Samaritan" Law 

Oregon's "Good Samaritan" Law (ORS 30.800) protects a 

defendant who was certified in an approved first aid course 

within three years be^re giving emergency treatment at the. 



ERIC 



' IV- 18 



94 



"PLACEMEN? OF- EKERGSKOy gQUIB-SN? 
(Use. overhead projector) 



Parked* on 'S-lane, , ! ' 
~ai-n traveled -portion 
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Parked on /"Shoulder 
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Partially on- 
wrong lane 




^accident M the illness. . It also protects a "defendant 
who was ce^p-ieci e"arl>er-- % and":Wte' gave' first aid .care 

; regular] y .wit^n three years before giving ft at -the acci-. . ' 
d|nt, or for -tre illness. School "bus. drivers must obtain 
firsV'aid certificates and keep them valid. . . *. ■ • 



Fi rst Aid Objectives ' 

first aid is the -immediate and temporary '"care, giver! the 
victim of an accident or'.suddetf. Illness, until the service 
of?B physician jra'n be engaged... . First aid- is not intended to 
replace the professional medical* person;. Even, in minor , ,. 
cases, the .patient shoykf se.e» a. physician, as soon as 
possible/ ' " / ' " 



Firs| aid rendered correctly controls loss of blood, may " / 

ftdre natural "breathing, assists, circulation, prevents'' or 
■ lessens, shock ,• protects wounds and burns 'Prom* infect ion, > 
immobilizes fractures-- and dislocations, le^ssen^s pain^anci, 
conserves the patient ! s. strength, so that* when medical aid ' • 
is provided, recovery is enhanced'. '. • . ' 

". . •' •'*.". 

•The- principle obje'cts of first aid are:' 

( ' i- \ • f ■ 

.;}. Checking conditions known- to* be .endangering life. 

Zs Protecting injuries .from infection and compi ita Lions. ^ 

3, Preventing further injuries. * \ 



4; Making the j^atienfe. as* comfortable' as poss ible, to . - 
. . coriserve strength/ . # • * 
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5; Transporting llhe patient to medical as/si stance,'" when 
retired, in .such' a^ manner as not: 'to' complicate the : ." 
injury -or subject. the patient tc..unnecessary V : 
discomfort. r > ^ ' : ' ' ■ . - : ^ ••' 

■ '• \ - First Aid Kits 

, The, State Board of Education's Minimum Standards for Qre.gon 
School 'Buses calls for > 24-unit [grade A] first aid kit in 
each, regular -bus .' [Sn&ll conversion buses may have 16-un.it 
k it s , whichvcontain the same- items as 24^uni t'.ki ts , hut in 
smaller quantity. J The container i s to he metal , • ;• 
reasonably water- and dust-proof, and 'mounted in or near 
the driver's compartment, tf it is. mounted i nside, a closed 
compartment, the. location is to be c learly marked . ! 

. "_ • ' • •* - • V . ' ' ' 

A 24 -unit kit contains: ' 

.. ' ' » x • " ». . * ... i \* 

2 units of 1" adhesive compresses, .16 each 

| 2. uni ts of 2" bandage compress^sjj 4 .each V . x . 

2 .units of 3" . bandage compresses , 2 eacr, 

2 units of 4 ,: bandage compresses, 1 each 

2 units of. 3* x 3" plain gauze, pads, 4 each -. 

2 units of 2"> 6 yards gauze roller bandage, I- each • 

■v. • .4 units of 1/2 square yard of gauze '', •£ 

' 3 units of 24" x 72" gauze . . 

4 triangular ^bandages " . 

1 tourniquet, with scissors and tweezers . DO NOT USE 

V UNLESS ABSOLUTELY NECESSARY. THIS' CAN BE DANGEROUS. 

* » .***' 

\ * , 

The only, exception allowed in the list is that there may "be 
a substitution, for two of the four half yards of gauze. No 
medications are permitted in a (school bus}' f irst aid kit. 
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NOTES 



vSettt-tfff . Priori tie: 



Before giving- first. aid, evaluate the scene-. 



r 



If f ire\is : ;.present,' the- firsts thing ; to do is get everyone 
away from, it/"' J ^ ' . \ \ • ^ \ / - - 



Af sorne;bne hasTbeen^electrucuted, /the "most ^urgent actionals/;. 
: t.df remove the person from the. electricity while protecting / ; 
'yourself and ,6thers^ Use ajfempletely dry stick to lift o'ff 
, a charged, wire., DO "NOT TOUcPthe- victim, until the electri- 
cal source - ha& been removed . ' " ^ 
. ^: - - ~ ^ 

if 'a Wire js ; down^pn the\ bus, stay inside and . keep others \ 7- 
away until someone knowledgeable has "removed the wire./ 

Although anyone who is drowning or whojs in the presence of 
dangerous gas needs rescue service, no" one should a*t>em^t' ; 
this unless they are sure they £4n do it without becoming a : 
y ictim^f hernsel ves * A decision not to attempt rescue is not 
-cowardly.. Many times* a few seconds of del ay, wil 
enough time to. find 3 safer way to save the victim^ t . - 

- ' " ' " ' ,. ' ii. .-' v " - '■' 

Unless. professional help arrives, the drive^falone is the 
: one "to decide WHAT TO DO and NOT TO DO, WHEN TO DO, and HOW 
^0 DO. *Fir$t aid workers'- sometimes permit themselves to 
give poor first aid care because—others heckle, offer; 
jncorrect^ advice/ or attempt improper procedures, * ^he firsti 
aid worker may then. fail to examine the vie fun careful ly and 
perhaps make unwise decisions that would not.be qade in calm 
moments* Without careful examj nation, the first aid worker , 
cannot determine in what -order to treal the injuries. 
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